ITPOEKT

AJIMHHHMCTPATHBHBIN perjaMeHT
110 MPEAOCTABJICHUI0 MYHULIMIIAJIBbHOM yeayru «IlIpexocraBienue
uHopmanuu 00 00beKTAX yyera, coAep KalIeics B peecTpe
MYHUIHMIIAJIBHOI0 HMYILECTBA)

(CokpaiiieHHOEe HaMMEHOBaHNE — Briaua BEIMMCOK U3 peecTpa MyHUIIUIIATHLHOTO
HMYIIECTBA)
(manee — aIMUHUCTPATUBHBIN periiaMeHT, MyHHUIIUITAbHAS YCIyTa)

1. O01mue moJj10KkeHUA

1.1. AIMUHUCTPATUBHBIA PETIAMEHT YCTAHABIMBAET MOPANOK M CTAHIAPT
MPEIOCTABIECHUS MyHUIIUIIATBHOU YCIIYTH.

1.2. 3asgBuTensaMu, MMEIOIIMMH MPABO HA NOJYYEHUE MYHHIMIAIBHON
YCIIYTH, SIBISIFOTCSA:

- pusnyeckue nuua;

- IOPUJMYECKHE JIMLA (32 UCKIIOUEHHUEM TOCYJapCTBEHHBIX OPraHOB M HX
TEPPUTOPHATBHBIX OPTaHOB, OPraHOB rOCYIAPCTBEHHBIX BHEOIOIKETHBIX (DOHIOB U
UX TEPPUTOPHUATIBHBIX OPraHOB, OPTaHOB MECTHOT'O CaMOYTPABJIEHUA);

- UHJIMBUIyaJIbHBIC MTPEANPUHUMATENN (J1aJiee — 3asBUTEIb).

[IpencraBisiTh UHTEPECHI 3asIBUTENSI UMEIOT MTPABO:

- OT UMEHH (UBMYUECKUX JHI; 3aKOHHBIE MPEACTABUTENU (POAUTEIH,
YCHIHOBUTEIH, ONEKYHbI) HECOBEPUIEHHOJIETHUX B BO3pacTe 10 14 neT, oneKkyHbl
HEJICECTIOCOOHBIX TpakIaH JUOO0 TPEACTABUTENIH, JEUCTBYIOIIUE B CHILY
MOJIHOMOYH, OCHOBaHHBIX Ha JOBEPEHHOCTH;

- OT HUMEHU IOPUAMYECKUX JIUI: TMPEICTABUTENH, JEUCTBYIOLUE B
COOTBETCTBHHM C 3aKOHOM WJIU YUPEAUTEIHHBIMU JTJOKYMEHTAMU B CHITY MIOJTHOMOYHI
0e3 JTIOBEpEHHOCTH WIM NPEACTaBUTENN, IEUCTBYIONIME B CHJIY IOJHOMOYMH,
OCHOBAHHBIX Ha JIOBEPEHHOCTH WJIU JOTOBOPE.

B kauecTBe ynoJHOMOYEHHOTO MPEACTABUTENS 3aBUTEINSI MOKET OBITh JIUIIO,
yKazaHHoe B yactu 2 ctatbu 5 denepanbHoro 3akoHa ot 27.07.2010 Ne 210-D3 «O6
OpraHU3allly MPEJOCTABICHHS TOCYAAPCTBEHHBIX U MYHULIUIIAJIBHBIX YCIIYT).

1.3. Mudopmarusi 0 MECTOHAXOXKJICHUH OpraHa MECTHOTO CaMOYIpaBJICHUS,
MPEIOCTABIISAIONIETO MYHUIIMIAIBHYIO YCIyTy, (lajee — OpraH MECTHOIO
camoymnpasienus, OMCY, ATMUHUCTpAIUs ), TPEIOCTABIAIONUX MYHULIMIATbHYIO
yCIIYyTy, OpraHu3alvid, Yy4acTBYIOIIMX B NPEAOCTABICHUU YyCIyru (mainee —
Opranuzanuu) ©W HE  SBISIOUIMXCSA MHOTO(PYHKIIMOHAJIBHBIMM  IIEHTPaMHU
MPEeA0CTaBICHUS TOCYIapCTBEHHBIX U MYHUIIMTIAIBHBIX YCIYT, Tpadukax padoThl,
KOHTaKTHBIX TeJIe()OHOB, Pa3MELIAIOTCS

Ha CTEH/JaX B MeCTax MpeOCTaBICHUS MyHUIIMIAIbHON YCIIyTH;

Ha cailTe AIMUHUCTPALUH;

Ha caiite l'ocynapCTBEHHOro OIO/LKETHOTO YyupexkaeHus JleHuHrpaiackon
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obnactu «MHOrOQYHKIMOHABHBIA LEHTP MPEIOCTaBICHUS TOCYAapCTBEHHBIX H
MYHUIUIATBHBIX yeryr» (manee — I'BY JIO « M®I», M®LI): http://mfcd7.ru/,

Ha [loprase rocymapcTBEHHBIX M MYHUIUNAIBHBIX YCIyT ((QyHKIU)
Jlenunrpanckort ob6mactu  (manee — III'Y JIO) /ma EnmuaoMm mopTtaie
rocynapctBeHHbIX yenyr (nanee — EIITY): www.gu.lenobl.ru, www.gosuslugi.ru;

B TOCYIapCTBEHHON MH(POpMAIMOHHON cucteMe «Peectp rocygapcTBeHHBIX U
MYHULIMNATBHBIX YCayT (dhyHKIui) JIennHrpaackoi odmactuy (nainee — Peectp).

2. CtaHaapT npeaocTaBjieHuss MyHHIUNAJIbHON yCIyru

2.1. [lontHOE HAMMEHOBAHUE MYHULIUIIAIIBHOW YCIIYTH:

[IpenocraBnenue nndopmaiuu 00 00bEeKTaxX ydeTa, cojeprKalieiicss B peectpe
MYHUIUIIATBHOTO UMYLIECTBA.

CokpallieHHOE HAaMMEHOBAHUE

Bbljaua BBINMKUCOK U3 peecTpa MyHUIIMIAIIBHOTO UMYIIIECTBA.

2.2. MyHUIIMTIATBHYIO YCIYTY TPEI0CTaBIsET:

AnMuHUCTpanus byrpoBCKOro TropoACcKoro moceneHus BceBonokckoro
MyHUIMNATBHOTO paiioHa JIeHHHrpajackoil obnactu (nanee — AJIMUHHCTpaUus/
OMCY).

CrnenpanucromM, OTBETCTBEHHBIM 33 MPEJOCTABICHUE MYHHUIMIAIBHON
yCIIyTH, SBIeTCA [ TaBHBIM CHEUATUCT 110 MyHUIIMIAIILHOMY UMYIIECTBY (J1ajee
— MOJDKHOCTHOE JIHIIO).

B npenocraBieHnn yciyru y4acTBYIOT:

-TBY JIO «M®DIL»;

3asBJICHUE Ha MOJYYECHHE MYHULHUIAIBHON YCIYTM C KOMIUIEKTOM
JTIOKYMEHTOB IPUHUMAETCSI:

1) npu TUYHOM SIBKE:

B (punmanax, ornenax, yaajieHHbx padounx Mectax ['BY JIO «M®Ly (nipu
HaJIMYUU COTJIAIICHHUS);

2) 6€3 TUYHOMU SIBKH:

B JJIGKTPOHHOM ¢opme uyepe3 JHYHbIA KaOuHeT 3asButens Ha [II'Y
JIO/EINTY;

3asBUTEIb MOXET 3aIlMCcaTbhCsd Ha NpPHEM A MOJA4YM 3asiBJICHHUS O
IPEIOCTABIIEHUH YCIYTH CIEAYIOUMMH CIoco0aMu:

1) mocpenctom III'Y JIO/EIITY - 8 MOIJ;

2) nocpenctBoM caiita MOIL] (mpu TexHudeckoit peanuzamnun) - B MOLI;

3) o tenedony - B MODII.

JIyist 3amucy 3asiBUTENh BBHIOMpAET JIFOOYI0 CBOOOHYIO JIJISl pUeMa JaTy |
BpeMs B Ipezenax ycranopiieHHoro B MOI] rpaduka nmprema 3asiBUTEINEH.

2.2.1. B uensax mpeaoCcTaBi€HUs] MYHUIMNAIbLHOMW YCIYTM YCTAaHOBJICHUE
JUYHOCTU 3asBUTENSI MOXET OCYIIECTBIATHCS B XOJI€ JIMYHOIO TpUEeMa
MOCPEACTBOM MpEeAbsIBICHUS MacnopTa rpaxaanuHa Poccuiickoit deneparuu 1u60o
WHOTO  JIOKYMEHTa, YJOCTOBEPSIOUIEr0  JIMYHOCTh, B  COOTBETCTBUU C
3aKoHOAaTeILCTBOM Poccuiickoit denepaniniy Wik MOCpPeACTBOM UACHTU(DUKALIUY U
ayrentugukauuu B I'BY JIO «M®Il» ¢ ucnonb3zoBaHueM HHOOPMAIMOHHBIX
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TEXHOJIOTUM, yKa3aHHbIX B yacTsaX 10 u 11 craten 7 PenepanbHOro 3aKoHa OT
27.07.2010 Ne 210-®3 «OO0 opraHu3zanui NpeAOCTaBICHUS TOCYIapCTBEHHBIX U
MYHULUOATBHBIX YCIyTr» (IPH TEXHUYECKON pean3alini).

2.2.2. Ilpu mpenocTaBlieHUH MYHULIUIIATBHON YCIYTH B 3JIEKTPOHHOU (opme
uAeHTU(DUKAIMS U ayTeHTU(UKALMS MOTYT OCYIIECTBIISTHCS ITOCPEICTBOM:

1) emuHoil cuCTeMbl HWACHTHU(PUKAIMK U ayTEHTU(DUKAIMM WIA HHBIX
rOCyJapCTBEHHbIX HMH(POPMAIMOHHBIX CHCTEM, €CJIM TAaKUE TIOCYIapCTBEHHbIE
MH(POpPMAILlMOHHBIE CUCTEMBI B ycTaHOBIEHHOM IlpaBurensctBom Poccuiickoit
®denepauuu  mopsiike OOECHEUMBAIOT B3aWMOJAEWUCTBUE C €IUHOM CHCTEMOMU
UACHTU(UKAIIMM M ayTEHTU(UKALUU, HPU YCIOBUU COBIAJACHUS CBEICHUU O
($u3NYECKOM JIMIE B YKa3aHHBIX MH(POPMALIMOHHBIX CUCTEMAX;

2) eAMHOM CHUCTEMbl WJICHTU(PHUKAUUU U ayTeHTU(UKALIUU U EIUHOHN
UHPOPMAIIMOHHONW  CHUCTEMBI  MEPCOHANBHBIX  JaHHBIX, OOecCHeunBaromIe
00paboTKy, BKJIIOUYas cOOp U XpaHEHUE, OMOMETPUUYECKUX MEPCOHAIBHBIX JTAHHBIX,
UX TIPOBEpPKY U Mepenady HHPOpMAMK O CTENEHH HMX COOTBETCTBUS
MPEIOCTABIEHHBIM OMOMETPUUYECKUM MTEPCOHABHBIM JAHHBIM (DPU3NYECKOTO JTULIA.

[Ipu nonmydyeHUH pe3ynbTaTOB MPEJOCTABICHHUS MYHULMIIAIIBHON YCIyTU B
OTHOUIEHUU HECOBEPILIEHHOJIETHETO 3aKOHHBIM IIPEICTaBUTENIEM
HECOBEPILECHHOJETHET0, SBISIIOLIMMCS  3asBUTENIEM, pealu3alus [paBa Ha
IOJIyYEHHUE PE3yJbTAaTOB MPEAOCTABICHNS MYHULIUIIAJIIBHON YCIyTH B OTHOUIEHUU
HECOBEPIICHHOJIETHETO, O(QOPMIIEHHBIX B (QopMe [OKyMEHTa Ha OyMaKHOM
HOCHTEIIE, MOXKET OCYLIECTBIIATHCS 3aKOHHBIM IIPEICTaBUTEIIEM
HECOBEPILECHHOJIETHETO, HE SBISIOIMMCA 3asiBUTENEM. B 3TOM cilydae 3asBUTEIb,
SBJIAIOIINICS 3aKOHHBIM IPEACTaBUTEIEM HECOBEPIICHHOJIETHETO, B MOMEHT
IO/IaYM 3asBJICHUS O IPEJOCTABICHUNM MYHULHUINAIBHON YCIYTH YKa3bIBaeT
dbamunuio, uMs, OT4YeCTBO (IpU HAIMYMM), CBEACHHUS O JIOKYMEHTE,
YI0CTOBEPSIOLIEM JUYHOCTD JIPyroro 3aKOHHOTO MpeICTaBUTEIS
HECOBEPILECHHOJETHETO,  YIMOJIHOMOYEHHOTO Ha  MOJY4YeHUE  pe3yJbTaTOB
MPEIOCTABIEHUSI COOTBETCTBYIOIIEH YCIYTH B OTHOILIEHUH HECOBEPILIEHHOJIETHETO.

Pe3ynbTaThl npenocTaBieHUs MYHHULIMNAIBHOM YCIYTM B  OTHOIICHHUH
HECOBEPILEHHOJETHET0, OQOopMJIEHHbIE B (OpMe JOKyMEHTa Ha OyMakKHOM
HOCHTEJIEe, HE MOTYT ObITh MPEIOCTaBICHBI APYTOMY 3aKOHHOMY IPEICTABUTEIIO
HECOBEPILEHHOJIETHETO B CiIydae, €Clu 3asBUTENIb B MOMEHT IOJIa4y 3asiBJICHUS O
IIPENOCTABICHUN MYHULIAIIAJIBHOM YCIIYTH BBIPa3uJil MMCbMEHHO JKEJIaHUE ITOIYYUTh
3alpaliMBacMble PE3ysbTaThl IPEJOCTABICHUS MYHULMIIAIBHOW YCIyTH B
OTHOUIEHUH HECOBEPIIEHHOJIETHETO JINYHO.

IIpenocraBiieHHe pPE3yNbTATOB MYHHULMIIAIBHON YCIYTH B OTHOILICHHUH
HECOBEPIIICHHOJETHETO, O(QOpMIICHHBIX B (opMe [IOKyMEHTa Ha OyMa)KHOM
HOCHTEJIE, 3aKOHHOMY IPEICTABUTEII0 HECOBEPUIEHHOJETHETO, HE SIBISIOLIEMYCS
3asiBUTEJIEM, OCYULIECTBIISIETCS CIOCOOOM, YKa3aHHBIM B 3asBICHUH, B CPOKH,
MIPEAYCMOTPEHHBIE MyHKTOM 3.1.1 HacTosmero aIMMHUCTPATUBHOIO PETJIAMEHTA, C
y4eToM TpeOOBaHUs, MPETyCMOTPEHHOTO YacThi0 3 cTaThi 5 DefepanibHOro 3aKOHa
ot 27.07.2010 Ne 210-®3 «O6 opraHuzanuu NpeJoCTaBICHHs TOCYIapCTBEHHbBIX U
MYHUIIUTATBHBIX YCITYT».

2.3. Pe3yapTaToM npeaocTaBiIeHUs] MyHUIIMIAIBHON YCIIYTH SBIISIETCS:
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- BBIIMCKAa M3 peecTpa MYyHUUMIAIBHOIO HWMYIIECTBA MYHHULHUIIAIBLHOIO
oOpa3oBaHus (faee — BBIMICKA);

- yBeioMJIeHHE 00 OTCYTCTBMM OOBEKTa ydyeTa B PEecTpe MYHHUIHUIMATHHOTO
MMYILIECTBA Byrposckoro rOpPOJICKOTO MOCEJICHUS BceBouoxckoro
MYHULIMIIAJbHOTO paiioHa JleHuHrpaackoit ob6mactu (mo ¢opMe CorjacHO
NPUWIOKEHUIO 2 K aAMUHUCTPATUBHOMY PETJIAMEHTY);

- peiieHre 00 OTKa3e B MPEAOCTABICHUN MYHULIMITAILHON yciyrH (1o popme
COTJIACHO MPHUJIOKEHUIO 3 K aIMUHUCTPATUBHOMY PETJIAMEHTY).

2.3.1. PesynbraT IPEAOCTABIICHUS MYHULHANAIBHOU yCIIyTH
MPENOCTABIISETCS:

1) npu TUYHOM SIBKE:

B (hunmanax, otaenax, yaaieHubx padounx mectax ['bY JIO «M®ILy;

2) 6e3 TNYHOU SIBKU:

nocpeactsoM [TV JIO (mpu Texaudeckoi peanuzamnuu)/EINTY.

2.4. Cpox npeaocTaBieHUs MYHULIMITAIBHOM YCIYTH COCTaBIIsIeT HE Ooisiee S
(ms1TH) pa®ouMX AHEH CO AHS MOCTYIUICHUS 3asIBICHUS O MPEJOCTABICHUH CBEJICHUI
00 00bEKTax ydeTa, COAECPKALIUXCS B PEECTPEe MYHHULMUIIAIBHOTO UMYILECTBA, B
AJIMUHUCTpAIUIO (J1ajiee — 3asiBJICHHUE).

2.5. HopmaTuBHBIE TIIPAaBOBBIE aKThl, PETYIUPYIOUIME NPEAOCTABICHUE
MYHULIUNAIBHON YCITyTH:

1) ®enepanbhbiii 3akoH ot 27 uronst 2006 1. Ne 152-03 «O nepcoHanbHbIX
JAHHBIX;

2) Iocranosnenue IIpaButenscTBa Poccutiickoit denepaiuu ot 22 aeka0Ops
2012 r. Ne 1376 «OG6 yrtBepxkaeHuu llpaBun opranuzanuu AesTEIHHOCTU
MHOTO(QYHKIIMOHANIBHBIX ~ IIEHTPOB  MPEJOCTABICHUS]  TOCYIAapCTBEHHBIX U
MYHULIUTATBHBIX YCIYT»;

3) ®enepanbhubiil 3akoH OT 27 utons 2010 r. Ne 210-®3 «O6 opranuzamuu
MPEIOCTABIIECHUS TOCYAAPCTBEHHBIX U MYHUIIMIAIBHBIX YCIYI;

2.6. HcuepnblBaromuii  mnepeyeHb  JOKYMEHTOB, HEOOXOIMMBIX B
COOTBETCTBUM C 3aKOHOJIATCJIbHHIMU WJIM HMHBIMHU HOPMATHUBHBIMU TPABOBBIMHU
aKkTaMM  JJI1  TPEeJOCTaBICHUS  MYHUIMNAIbHOW  YCIOYTd,  MHOJJIEKAIIUX
MPEICTABICHUIO 3aIBUTEIIEM:

1) nst mpemocTaBiIeHUS MYHHUITUTAIBHOW YCIYTH 3aIOJIHICTCS 3asBJICHHUE -
JUYHO 3asiBuTeNneM npu obpamenuu Ha ETITY/TITY JIO;

- cneranuctoM M®I] npu nuyHOM oOpaieHun 3asBUTENs (MPEACTaBUTENS
3asiButens) B MOLI:

npu  obOpamernu B M®DI[ HeoOxoauMO  TPEABSIBUTH  JTOKYMEHT,
YAOCTOBEPSIOIININ JTUYHOCTD:

- 3adBUTENA, MNPEICTABUTENS 3asBUTENS, B Cllydae, KOTJa IOJTHOMOYUS
YIOJHOMOUYEHHOTO JIMIIA MTOATBEPKAEHBI JTOBEPEHHOCThIO B MPOCTOW MUCHMEHHOMN
dbopme (macnopt rpaxaanuHa Poccuiickoit deneparuu, macnopT TpakIaHUHA
CCCP, BpeMEHHOE yIOCTOBEPEHHME JINYHOCTU TpaxkaaHnHa P®d, ynocroBepeHue
JUYHOCTU BOEHHOCHTYyXaliero PO);

- MHOCTPAHHOrO TpaXkJaHWHA, JMla 0e3 TIpakJaHCTBA, BKJIKOYas BUJ Ha
KUTEIBCTBO U YAOCTOBEpEHUE OEXKEHIIA.
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2.6.1. 3asBreHUE TOKHO COAEPKATh CIAEAYIONIUE CBEICHMUS:

1) bamunust, uMs U (IPU HATUYUK) OTYECTBO (PU3MUECKOTO JIMIIA JINOO MOJIHOE
HAaUMEHOBAaHHWE IOPUIMYECKOTO JIMIA, oOOpaliarouierocs 3a IOJyYEHUEM
uHGOpPMaIlMU U3 peecTpa MyHHUIIMIIAIFHOTO UMYIIECTBa ByrpoBCKOTro ropoackoro
noceJIeHusI BCceBoI0kCKOro MyHUIIMIIAIBHOTO paiioHa JIeHMHrpaackoil 001acTy;

2) PpEKBU3HUTBI JOKYMEHTA, YIOCTOBEPSIOLIErO JIMYHOCTh 3asBUTENS -
bu3MUecKoro nuIa WM MpeJCTaBUTENs 3asaBUTENs (A4 MacrnopTra rpakJaHuHA
Poccuiickoit @eneparuu: cepusi, HOMEp U JiaTa BbIJIauH );

3) MecTo perucrpanuu (Ui IOPUIUYECKOro JIMIA), ajapec (HaKTHUYEeCKOro
MPOKUBAaHUS 3asIBUTENI WA apPEC PErucTpauud IO MECTy IPOKUBAHUS
(npe6biBanus) (1151 PU3HMYECKOTO JIUIIA);

4) peKBU3UTHI JOKYMEHTA, MOATBEPKIAIOIIETO MOJTHOMOYHUS MPEACTABUTEIS
3asIBUTEJIS;

5) XapaKTepucCTUKM OO0BEKTa MYHUIMINAIBHOTO HMMylIecTBa bByrpoBckoro
TOPOJCKOTO MoceneHns BCeBoNn0KCKOT0 MyHHITUITAIBHOIO pailoHa JIeHnHrpaackon
00J1aCTH, MO3BOJISIIOIIME €r0 OJHO3HAYHO ONPEEIUTh (HAMMEHOBAaHUE, aJpECHbIC
OPUEHTHUPBI, KaIaCTPOBBINA UM PEECTPOBBIM HOMED);

6) pu HEOOXOIUMOCTH TMOJIYYEHHUSI HECKOJIBKHUX SK3EMIUIIPOB BBIMUCKU WIIU
0000111eHHON HH(DOPMALINH - KOJTUYECTBO IK3EMILISPOB;

7) cnoco 1osydeHus: pe3yapTaTa Npea0CTaBICHUs YCIIYTH;

8) moAMNKCh 3asIBUTEIS UM YIOJTHOMOYEHHOIO MIPEICTaBUTES,;

K 3agBnenuto npuiiararoTcs:

1) noxymeHt, OQOpPMJICHHBIH B COOTBETCTBUM C JEHCTBYIOLIUM
3aKOHOAATEIbCTBOM, MOATBEPKIAIOMINI HaJuyue Yy NPEACTABUTENS IIpaBa
JIEWCTBOBATH OT JINLIA 3asIBUTEIISL U ONPENEIIIONIUN YCIOBUS U TPAHUIBI pean3aliu
npaBa MPEeACTaBUTENS Ha MOJIYyYeHUE MyHUIIMNIATBHOW YCIYTH, €CIH C 3asIBJICHUEM
oOpariaercs npeaCcTaBUTEb 3assBUTEINS.

Jn pu3nyeckux JIuil:

a) JIOBEPEHHOCTb, YJOCTOBEPEHHYIO HOTapUaiIbHO, JHOO TIIaBOl MECTHOM
aMUHUCTPALIMA TIOCEJEHUS] M CIELHAIBbHO YINOIHOMOYEHHBIM JIOJKHOCTHBIM
JUIIOM  MECTHOIO CaMOYIPaBJICHUA TIOCEJICHUS WM TJIABOM  MECTHOM
aIMUHUCTPALIMM MYHUIIMIAIBHOIO paiioHa M CHEIHUAIbHO YIOJIHOMOYEHHBIM
JIOJDKHOCTHBIM JIMIIOM MECTHOTO CaMOYIPABJICHUSI MYHUIMIIAIIBHOTO paiioHa (B
clly4ae, €Ciid B IOCEJIECHUU WIM PACIOJIOXKEHHOM Ha MEXKCEJIEHHOW TEPPUTOPHUH
HACEJICHHOM IYHKTE HET HOTapuyca), MO0 TOJKHOCTHBIM JINLIOM KOHCYJbCKOTO
yupexaenus Poccuiickor @enepanuu, ynoJHOMOYEHHBIM Ha COBEPLICHHUE 3THUX
JICUCTBUI;

0) JOBEpEHHOCTh, YJOCTOBEPEHHYIO B COOTBETCTBUHU C ITYHKTOM 2 CTaTbH
185.1 TI'paxmanckoro xkojnekca Pocculickoii @enepanii W SBISIOLIYIOCS
IIPUPABHEHHOU K HOTApUAJIbHOM:

JIOBEPEHHOCTH BOCHHOCTYXKAllUX MW JPYTUX JIMI, HaXOJSIIMXCA Ha
U3JICYEHUU B TOCTIUTANIAX, CAHATOPUSIX U IPYTUX BOCHHO-JIEYECOHBIX YUPEKIACHUSIX,
KOTOpbIE YI0CTOBEPEHBI HAYAJILHUKOM TaKOTO YUPEKIAEHUS, €r0 3aMECTUTEIIEM 10
MEJUIUHCKON YacTH, a IPU UX OTCYTCTBUH CTAPUIUM WM J€XKYPHBIM BpauoM;

JIOBEPEHHOCTH BOEHHOCIY)KAILUX, a B IYHKTaX JUCJIOKAIlMM BOMHCKUX
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4acTel, COCNWHCHWN, YYPEKICHUH W BOCHHO-YUYCOHBIX 3aBEJCHUM, TIE HET
HOTapUaJIbHBIX KOHTOpP U JPYTrUX OPraHoOB, COBEPIIAONIMX HOTAPUAIIbHbBIC
JEHUCTBUS, TaKXKE JOBEPEHHOCTH PAOOTHUKOB, YWICHOB WX CEMEH M YJICHOB CceMei
BOCHHOCITY>KAIlIUX, KOTOPbIE YAOCTOBEPEHBI KOMAaHAUPOM (HAYaJIbHUKOM) STHUX
YaCTH, COCAUHEHUS, YUPEIKICHUS WU 3aBECHNUS,

JIOBEPEHHOCTHU JIUII, HAXOMSIINXCS B MECTaX JIMIIEHUS CBOOOJbI, KOTOpPHIC
YAOCTOBEPEHBI HAYAJIbLHUKOM COOTBETCTBYIOIIEI'O MECTA JIMIIICHUSI CBOOOIBI;

JIOBEPEHHOCTH COBEPIICHHOJIETHUX JI€ECIIOCOOHBIX TPaXK/IaH, IPOKUBAIOIIINX
B CTAllMOHAPHBIX OpraHU3aIMSIX COLMAIBHOTO OOCIY>KMBaHUS, KOTOPHIC
YAOCTOBEPEHBI AIMUHHCTpAIIMEH 3TOW OpraHU3allid WM PYKOBOJUTENEeM (ero
3aMECTUTEIIEM) COOTBETCTBYIOIIETO YUPEIKICHUS COITUATIBLHOM 3alIUThl HACEJICHHUS;

JIOBEPEHHOCTD B MPOCTOM MUCbMEHHOU hopme;

T') TOCTAaHOBJICHHE OPTaHa OTEKH U IMOMEYNTEIHCTBA 00 YCTAHOBICHUH OICKH
WU TIOTICYUTENHCTBA (B OTHOIIECHUW TPaXKJaH, HAXOMISAIIMXCS MOJ ONEKOW WU
MONEYUTETHLCTBOM JIMOO MOMEIICHHBIX MOJ HAA30P B MEAUIIMHCKUE OpraHU3allvu,
OpraHu3alliy, OKA3bIBAIOIINE COI[UATIBHBIC YCIYTH, WJIM UHBIE OpraHU3aI1u)

JInsl FOpUANYECKUX JIULL:

1) TOBEPEHHOCTh WJIM JIOTOBOpP, MIPUKA3 O HA3HAYCHUH, PELICHUE COOpaHus,
coJieprKalllie MOJTHOMOYHS MpeACcTaBUTENs (Mpy 0OpallleHuH 3a MPeI0CTABICHUEM
rOCy/1IapCTBEHHON YCIYId TIPEJCTABUTENS 3asiBUTENS, MOJHOMOYHMS KOTOPOIO
OCHOBaHbI Ha JOBEPEHHOCTH), YAOCTOBEPEHHYIO B COOTBETCTBMH C MYHKTOM 4
cratbu 185.1 I'paxknanckoro koaekca Poccuiickoit @enepanuu

Pekomenayemass ¢Gopma 3asBie€HUS @pHUBEIEHA B TNpUIOKEHUH 1 K
HACTOSIIEMY AJIMUHHACTPATUBHOMY PETJIAMEHTY.

2.7. UcuepnbiBaronuii mepeyeHb JOKYMEHTOB (CBEJEHUI), HEOOXOIUMBIX B
COOTBETCTBUM C 3aKOHOJATEIbHBIMU WJIM WHBIMH HOPMATUBHBIMU IPaBOBBIMU
aKkTaMHM JUIsl TPEAOCTaBJICHUS MYHUIMNAIBHOW YCIYyTH, HaXOJALIUXCS B
pacnops’KeHUU roCyJapCTBEHHBIX OPraHOB, OPraHOB MECTHOT'O CaMOYIIPaBIIECHUS U
MOJBEJIOMCTBEHHBIX MM  OpraHu3auuid (3a HCKIIOYEHHEM  OpraHHu3alui,
OKa3bIBAIOIIMX YCIYTd, HEOOXOAUMBbIE W O00s3aTeNIbHbIE [JIsl MPEJOCTABJICHHUS
MYHUIMOAIBHOM  YCIYrd) MW MOAJEXKAIIMX MPEACTABICHHI0 B  paMKax
MEXBEIOMCTBEHHOT0 HH()POPMALIMOHHOTO B3aUMOICHCTBUSI.

JIOJDKHOCTHOE JIMII0O B paMKax MEXBEIOMCTBEHHOTO HWH(POPMAIMOHHOTO
B3aUMOJICUCTBUS [UIsl MPEAOCTABICHWS MYHULUNAIBHOW YCIyTH 3alpaniuBacT
CJIEAYIOIINE JOKYMEHTHI (CBEACHUS ):

BBIIMCKA W3 EIMHOrO rocyaapCTBEHHOIO peecTpa OPUAMYECKUX —JIUI
(ET'PIOJI);

BbIMUCKa #3 EAMHOro rocynapCTBEHHOTO peecTpa HHJIWBHUIYaTbHBIX
npeanpunumareneit (EI'PUILT);

3asBUTENb BHOpPABE MPEACTABUTH JIOKYMEHTBHI, YKa3aHHbIE B HACTOSILIEM
MYHKTE aIMUHUCTPATUBHOTO perjiaMeHTa, 0 COOCTBEHHOW MHUIIMATHBE.

2.7.1. Ilpu npenocTaBieHUN MYHULIMITAIIBHON YCIYTH 3aMpenaeTcs: TpeOoBaTh
OT 3asiBUTEJIS:
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MPE/ICTaBICHUS TOKYMEHTOB U MH(POPMAIMH WU OCYIIECTBICHUS EHCTBUM,
IIPEICTABICHUE WJIM OCYILIECTBIEHUE KOTOPBIX HE MPEAYCMOTPEHO HOPMATUBHBIMU
IPaBOBBIMH aKTaMH, PETYJIHUPYIOIIMMU OTHOUIEHUS, BO3HUKAIOUIME B CBA3U C
IIPEAOCTABICHUEM MYHUIUITAJIBHON YCIIYTH;

MPEACTABICHNUS] JOKYMEHTOB M HH(OpMaluH, KOTOPbIE B COOTBETCTBUHU C
HOPMAaTUMBHBIMM IPAaBOBbIMM akTaMu Poccuiickon Penepanuy, HOPMATHUBHBIMU
MpaBOBBIMU akTaMu cyObekTOB Poccuiickoit denepanv M MyHULUNATbHBIMU
MPAaBOBBIMM  AaKTaMU  HAaXOJATCS B  PACHOPSDKEHUM  OPraHOB ~ MECTHOTO
CaMOYyNpPAaBJEHUSA, NPEAOCTABISIOMIAX  MYHUUUNAIBHYH)  YCIYTy,  HHBIX
rOCyJapCTBEHHBIX OpPraHoOB HW(WJIM) TOJBEJOMCTBEHHBIX TOCYAapCTBEHHBIM
OpraHaM M OpraHaM MECTHOrO CaMOYNPABJIEHUS OpraHU3allui, y4acTBYIOIIUX B
MPEAOCTABIEHNUN I'OCYIapCTBEHHBIX WJIM MyHULIMNATBHBIX YCIYT, 3a UCKIIFOUEHUEM
JIOKYMEHTOB, YKa3aHHBIX B 4acTu 6 ctaThu 7 denepansbHOro 3aKoHa OT 27 UIONsA
2010 roga Ne 210-®3 «OO0 opraHu3auuy NPEJOCTABICHHUS TOCYAAPCTBEHHBIX U
MYHUIMNANBHBIX ycryr» (nanee - Genepanbubiii 3akoH Ne 210-D3);

OCYILIECTBJICHUSI JICUCTBUM, B TOM YHCJI€ COTJIACOBAHUU, HEOOXOIUMBIX JIJIst
MOJIYYEHUS] TOCYAApPCTBEHHBIX W MYHHULUIIAJIBHBIX YCIYT U CBSI3aHHBIX C
oOpalieHMeM B HHBbIE TOCYAApCTBEHHBIE  OpraHbl, OPraHbl  MECTHOIO
CaMOYTIPaBJIEHUsA, OpPraHNU3aluu, 32 HCKIOUYCHUEM IMOJYyUYECHUS YCIYT U MTOIYyYEHHS
JOKYMEHTOB U HH(OpPMAIMK, MPEJOCTABISEMBbIX B pe3yJbTaTe MPEIOCTaBICHUS
TaKUX YCIyI, BKJIIYEHHBIX B IIEPEYHH, YyKa3aHHbIE B 4YacTh 1 crateu 9
®denepanbHOro 3akona Ne 210-D3;

OpEICTaBICHUS  JOKYMEHTOB M  HHGOpMaluu, OTCYTCTBUE  H(WUJIN)
HEJOCTOBEPHOCTh KOTOPBIX HE YKA3bIBAIWCh IIPU IEPBOHAYAIBHOM OTKa3e B
OpUeMe JIOKyMEHTOB, HEOOXOJMMBIX JJsi MpPEeNOCTaBICHUS MYHULUIAIbHON
yClIyrd, JIMOO B MPEAOCTAaBICHWM MYHHULHUIAIBHON YCIyrd, 3a HUCKIIOUYEHHEM
CJIy4aeB, MPEAyCMOTPEHHBIX TyHKTOM 4 yactu 1 crateu 7 @enepanbHoro 3akona No
210-03;

MpEACTAaBICHUs] Ha OyMa)XHOM HOCHUTENE JOKYMEHTOB M HH(pOpMAalUH,
AIIEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObUIN 3aBEPEHBbI B COOTBETCTBUU C MMYHKTOM
7.2 gactu 1 ctatbu 16 @enepanbHoro 3akoHa Ne 210-D3, 3a HCKITIOUEHUEM CITY4aEB,
€CIM HAHECEeHHE OTMETOK Ha TaKue JOKYMEHTbl JMOO HX HU3BATHE SBISETCA
HEOOXOMMBIM YCIOBHEM IIPEIOCTABIEHUS TOCYAAPCTBEHHON MIIM MYHULIUIATbHON
YCIIyTH, U UHBIX CIy4aeB, YCTAHOBJIEHHBIX (peiepabHbIMU 3aKOHAMH.

2.7.2. Tlpm HacTylJiIeHUH COOBITUH, SBISIONIUXCS OCHOBAaHHEM  JJIS
NpEAOCTaBIEHUd  MyHUUUNaibHOW  yciyrn, OMCY, mnpenocTaBisitOIINiA
MYHHULUIAIBHYIO YCIYTY, BIPABE:

1) mpoBOOMTE MEpPONPHATHS, HAINpPABIECHHBIE HA MOJArOTOBKY PpE3YyJbTaTOB
MPEAOCTABIEHN TOCYHApCTBEHHBIX YCIYyr, B TOM 4YHCIE HANpaBisATh
MEXBEJIOMCTBEHHBIE 3alPOChI, MOJIy4aTh HA HUX OTBETHI, MTOCJIE YETr0 YBEIOMISTh
3asBUTEIISI O BO3MOYKHOCTH IMOJATh 3alpoOC O NMPEAOCTABIEHUN COOTBETCTBYOLIEH
YCIIYTHU JUIsl HEMEJJIEHHOTO MTOTYYEHHUSI pe3yJIbTaTa MPEI0CTaBICHUS TAKOW yCIIYTH;

2) mpu YCIOBMM HaJIM4Msl 3ampoca 3asBUTENS O MPEAOCTaBICHUU
rOCyAapCTBEHHOW YCIIYTH, B OTHOUIEHUU KOTOPBIX Y 3aABUTENSI MOTYT MOSBUTHCS
OCHOBAHMSI ISl UX MPENOCTaBIEHUs €My B Oyayllem, MPOBOAUTh MEPOIPUSITHS,


consultantplus://offline/ref=B7E0D3CAFFFF10D3E9A32224677F0197158DF52B9A247D05489038CC69654B189742EA67DADCF56B3960D1F9603C9D707805077FE2c7y2G
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HaIpaBJeHHbIC Ha (JOPMUPOBAHKE PE3yiIbTaTa MPEIOCTABICHUS COOTBETCTBYIOMIEH
YCIIyTH, B TOM YHCJIE HANPABIATh MEXKXBEIOMCTBEHHBIE 3aMPOCHI, MMOJy4aTh HA HUX
OTBETHI, (hOPMHUPOBATH PE3YJIBTAT MPEAOCTABICHUS COOTBETCTBYIOMIEH YCIyTH, a
TaK)Ke TMPEAOCTaBIATh €ro 3asBuTento ¢ ucnoib3oBanuem EIIIY/TITY JIO u
YBEIOMJISIT 3aBUTEIIS O MPOBEACHHBIX MEPOTIPUATHSIX.

2.8. HcuepnbiBaromuid NEPEYECHb OCHOBAHWW JJIsi TMPUOCTAHOBJICHUS
MPEAOCTABICHNS MYHULMNAIbHON YCIYTH C YKa3aHUEM JOIYCTHUMBIX CPOKOB
MPUOCTAHOBJICHUSI B CJy4dae, €CIM  BO3MOXHOCTh  IPUOCTAHOBJIEHUS
MPEAOCTABICHNUS MYHUIMUIAIBHOW YCIYTH MPEIyCMOTPEHA JEHCTBYIOIIUM
3aKOHOAATEIBCTBOM.

OcHoBaHus 1711 IPUOCTAHOBJICHUS MPEIOCTABICHHUS MyHULIUIIAIBHOMN yCIIYyT !
HE MPETyCMOTPEHBI.

2.9. HcuepnblBaromyiii TNEpPEYCHb OCHOBAHWUW [UIA OTKa3a B MpHUEME
JIOKYMEHTOB, HEOOXOAUMBIX JIJIs1 TPEAOCTABICHUS MYHUIIMTIATLHON YCIyTH:

- 3aBJICHHUE TTOJAHO JIMIIOM, HE YIIOJJHOMOYECHHBIM HA OCYILECTBICHUE TAKUX
JICHCTBUM;

- MPEJICTABJICHHBIC IOKYMEHThI YTpaTUJIM CHUJIy Ha MOMEHT oOpalieHus 3a
MYHHIUITAIBHON YCIYTOW;

- [OJladya 3asBJIEHUS O TMPEIOCTABICHUH MYHULUNAIBHOW YCIYTH H
JIOKYMEHTOB, HEOOXOUMBIX JJI MIPEAOCTABICHUS YCIIYTH, B 3JIEKTPOHHOU (hopMe ¢
HapYIIEHUEM YCTaHOBJICHHBIX TPEOOBaHU;

- TpEACTaBJICHHBIE B OJIEKTPOHHOM (QopMe JOKYMEHTBI COAepKatr
MOBPEXKJICHUS, HAJIMYNEe KOTOPHIX HE MO3BOJIAET B MOJHOM O0OBEME HCIIOIb30BaATh
UH(OPMAIUIO U CBEJCHUSA, COJEPKAIMECs B JOKYMEHTaX Jis MpelOoCTaBICHUS
MYHUIUIIAIBHON YCIYTH.

2.10. McuepnpiBarolinii nepeyeHb OCHOBAHUM JJIs1 OTKAa3a B NPEAOCTABICHUHN
MYHHIUITATBHON YCIYTH:

1) IlpencraBieHHbIC 3asBUTENIEM JTOKYMEHTBHI HE OTBEYAIOT TPEOOBAHUSIM,
YCTAHOBJIEHHBIM aIMUHUCTPATUBHBIM PETJIAMEHTOM:

- IPOTUBOPEYNE TOKYMEHTOB WA CBEICHUM, MOJYYEHHBIX C UCIOJIb30BAHUEM
MEXBEJIOMCTBEHHOTO HMH(GOPMAIMOHHOTO B3aWMOJICUCTBUS, TMPEACTaBICHHBIM
3asBUTEJIEM (TIPEJICTABUTEIIEM 3asIBUTEIISI) TOKYMEHTaM WJIU CBEJICHUSIM;

- HECOOTBETCTBHUE 3asBJICHUS W TMpHUJIaraeMblX TOKYMEHTOB TPEOOBAHUSIM,
YCTAHOBJICHHBIM ITYHKTOM 2.6 aAMUHUCTPATUBHOTO PETJIAMEHTA;

- B 3asdBJICHUU HE COJEpKaTcia CBeleHHUs (HAaMMEHOBAaHUE, AaJpPECHbIC
OpPUEHTHUPBI, KaJIaCTPOBBI HOMEP, UHBIE XapPaKTEPUCTUKH O0BEKTA), TO3BOJISIOINE
OJIHO3HAYHO OMPEIEIUTh OOBEKT ydeTa, B OTHOIIEHHUH KOTOPOTO HEOOXOIUMO
MPENOCTaBUTh HMHGOPMAIMIO, COAEPXKAIIYIOCS B PEeCTpe MYHUIUIAIBLHOTO
HMMYIIIECTBA byrposckoro TrOPOACKOI0 MOCEJIEHUS BceBonoxckoro
MYHUIIMNIATBHOTO paiioHa JIeHMHrpaackoi o0nacTu.

3asBUTENIM, B OTHOIICHUM KOTOPBIX TMPHUHITO pernieHue o0 oTKase B
MPEOCTaBICHUA MYHMITUTIATLHON YCIYTH, BOpaBe OOpaTUTHCS MOBTOPHO MOCTE
YCTPaHEHUS NPUYUH OTKAa3a, YCTAHOBJICHHBIX aJIMUHUCTPATUBHBIM PETIAMEHTOM.

2.11. MyHuuunaneHas yciiyra npeaocTaBisieTcsi 0ecriaTHO.

2.12. MakcuMaJIbHbIN CPOK OXKUJIAHUS B OUEPEIM MPHU MOAAYE 3asBJICHUS O



NPENOCTABIECHUM MYHHULIMOAIBHOW YCIYTM W MNpHU TOJYYEHUH pe3yibTaTa
IPEIOCTABIICHUS! MyHULIMIIATBHON YCIYTH COCTaBIsET HE Ooee 15 MUHYT.

2.13. Cpok perucrpanuu 3asiBJICHHUS O TMPEIOCTABICHUH MYHUIUIIAIBHON
YCIIYTH COCTaBJIAET B AIMUHHUCTPALIUU:

Opy HampaBlIeHUM 3ampoca Ha OyMaxHoMm Hocutene u3 MOL[ B
AnmMuHUCTpanuo (MpyU HAJIWMYKUKM COTJIAIICHUS) - B JEHb MOCTYIUICHUS 3ampoca B
AJIMUHUCTpALHUIO;

IIPY HAMPaBJIEHUU 3arpoca B popMe AIEKTPOHHOTO JOKYMEHTA MOCPEICTBOM
EINT'Y u(umm) [I'Y JIO (mpu HamuyuM TEXHUYECKOHM BO3MOXXHOCTH) - B JI€Hb
noctyrenus 3amnpoca Ha EIN'Y u(unm) IIT'Y JIO wnu Ha cnenyromuil padouunit
JeHb (B clydyae HalpaBlieHUs JOKYMEHTOB B Hepabouee BpeMs, B BBIXOAHbIE,
Mpa3THUYHBIC JTHU)».

2.14. TpeOGoBanusi K TOMEHICHUSIM, B KOTOPBIX MPEJOCTABIIACTCS
MYHULANAIbHAS YCIIyTa, K 3a1y OKUAAHUS, MECTaM JUIsl 3all0JHEHUS 3asBJICHUS O
IPENOCTABICHUN MYHULHUNAIBHON yCIyrd, WH(OPMAIMOHHBIM CTEHIaM C
oOpa3laMM UX 3alOJHEHUS M TEPeYHEM JOKYMEHTOB, HEOOXOIMMBIX IS
MIPEAOCTABIEHNS MYHHUIUIIAJBHON YCIIYTH.

2.14.1. IlpemocraBieHue MYHULHUNAIBHOM YCIYTH OCYLIECTBIIIETCS B
CIICLMAJIbHO BBIJICIICHHBIX JJI 3TUX Ieieil moMereHusx MOILI,

2.14.2. Hanmnuue Ha TEpPpUTOPUHU, MPUIETAOMIEN K 3[JaHHUIO, B KOTOPOM
pasmenieH MO, ne menee 10 nponeHTOB MecT (HO HE MEHEE OJTHOTO MecTa) AJis
NAPKOBKMU CIIEHHAJIBHBIX ABTOTPAHCIIOPTHBIX CPEICTB HWHBAIMIOB, KOTOpBIE HE
JOJDKHBI 3aHUMaTb MHBIE TPAHCIOPTHBIE cpeAacTBa. MHBamuabl IOJIB3YHOTCS
MeCTaMH JIJIsl TAPKOBKH CIIELUAIbHBIX TPAHCIIOPTHBIX CPENICTB OECILIaTHO.

Ha rtepputopun, npuneraromen K 34aHUI0, B KOTOpoM pasmenieH MOILI,
pacnosiaraercsi OeciuiaTHasg TapKoOBKa [l  aBTOMOOWJIBHOTO — TpPaHCIOpPTa
MIOCETUTENIEH, B TOM YHCIE MPEAyCMaTPUBAOLIAs MeECTa U CIEeHHAIbHBIX
aBTOTPAHCIIOPTHBIX CPEICTB HHBAIUIOB.

2.14.3. TlomemeHuss pa3MEIIAIOTCA MPEUMYLIECTBEHHO HAa HWKHHX,
MPEANOYTUTENBHEE HA TEPBBIX, dTAXKax 34aHUA C MPEIOCTABICHUEM JOCTyIA B
MTOMEIIEHUE NHBAJIUIAM.

2.14.4. 3nanue (momernieHue) oOoOpyayeTcs MH(POPMAIIMOHHOW TaOIUYKON
(BBIBECKOI), comepxalier moiHoe HaumeHoBanre M®L], a Takxxe uHpoOpMaIuio o
pexXuMe ero padoThl.

2.14.5. Bxon B 3maHue (TOMEIICHHE) W BBIXOJ M3 HEro 00OpYyIyHOTCS
JECTHUIIAMU C TMOPYYHSAMU M TMaHAyCaMH [JIsl TEPEABUKEHUS JETCKUX U
WHBAJIHUIHBIX KOJISICOK.

2.14.6. B nomMeniennn opranusyercsi OECIUIaTHBIN TyaseT IJid MOCEeTUTEINEeH,
B TOM YHCJIE TyaJIET, IPEIHA3HAYEHHBIN 1JIs1 THBAJIMIOB.

2.14.7. Tlpu HeoOxoaumocTu padbotHukoM MODI] uHBamMay OKa3bIBaeTCs
MOMOILb B MPEOAOJECHUU OaphepoB MpPH MOIYYEHUU MYHULIUNAIBHON YCIYTH B
VHTEpECax 3asiBUTEIEH.

2.14.8. Bxoa B nmoMenieHue U MecTa OXuJaHusi 000PYIyIOTCS KHOIIKaMHu, a
TaKXKe cojaepkaT MHGOPMAIMI0 O KOHTAKTHBIX HOMeEpax Tele(OoHOB BbI30Ba
pabOTHHKA /JI COMPOBOXKACHUS MHBATUA.
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2.14.9. yOnupoBanwe HEOOXOMUMOW JjIsi WHBAJIUIOB 3BYKOBOW W
3pUTEIBbHON HWH(pOpMAIUKM, a TAKXKE HAIIMUCEH, 3HAKOB M WHOW TEKCTOBOW U
rpaduueckoii uHGOpPMAIMU 3HAKAMH, BBINOJIHEHHBIMH pPETbe(HO-TOYCUHBIM
mpudTom bpaiins, nomyck cypaonepeBoauuKa U THPIOCYPAOTIEPEBOTINKA.

2.14.10. O6opymoBaHre MECT MOBBIIICHHOTO YA00CTBA C JOTIOTHUTEIHHBIM
MECTOM Ui COOAKU-TIPOBOJHUKA W YCTPOMCTB JUIsl NEPEABUKEHUS WHBAIMIA
(KOCTBLIEH, XOTYHKOB).

2.14.11. XapakTepUCTUKU TOMEIICHUN IpHeMa U BbIJaUYd JIOKYMEHTOB B
4acTH OO0BEMHO-IUIAHUPOBOYHBIX W KOHCTPYKTHUBHBIX pEIICHUH, OCBEIICHUS,
MOKapHOU 0€30MacHOCTH, MHKEHEPHOTO 000PYI0BAHUS TOKHBI COOTBETCTBOBAThH
TpeOOBAHUSIM HOPMATUBHBIX JOKYMEHTOB, JCHCTBYIOUIMX Ha TEPPUTOPUU
Poccuiickon @enepanum.

2.14.12. llomemeHuss mnpuemMa ©  BbIJAYM  JIOKYMEHTOB  JOJDKHBI
peaycMaTpuBaTh MeCTa JUIsl OKUAAHUS, THPOPMHUPOBAHUS U ITpUEMA 3asBUTEIICH.

2.14.13. Mecrta oxugaHus U Mecta s UHGOPMHUPOBAHUS OOOPYAYIOTCS
CTYJBSIMH (KpPECENbHBIMU CEKLUUAMH, CKaMbsIMU) W CTOJaMH (CTOMKaMu) JJIst
opopMIIEHUS JOKYMEHTOB C pa3MEIIEHHEM Ha HHUX OJaHKOB JOKYMEHTOB,
HEOOXOAMMBIX Il TMOJYyYEHHUS MYHUUMINAIBHOM YCIYIH, KaHIEISIPCKUMU
NPUHALJIEKHOCTSIMU, a TaKkKe HHPOPMALMOHHBIMU CTEHAAMH, COAEpPKALIUMU
aKTyaJbHYI0 M MCYEPIBIBAIOIIYI0 HH(OPMALNIO, HEOOXOAUMYIO JUIS MOJIYYECHHUS
MYHUITUTIATBHOM YCIIYTH, U UHPOPMALIMIO O Yacax MpueMa 3asiBICHHM.

2.14.14. MecTa 11 IpoOBEICHMS JIMYHOTO IMpUeMa 3asiBUTeNIeld 000pyayIOTCs
CTOJIaMH, CTYJIbSIMH, OO€CIIEUMBAIOTCS KAHICISIPCKUMHU MPUHAICHKHOCTIIMHU JJIS
HAIMCaHUS MUCbMEHHBIX OOpaIICHU.

2.15. Tloka3arenyu TOCTYIHOCTH U Ka4€CTBa MyHULIMITIAJIBHON YCIYTH.

2.15.1. TlokazaTenu JOCTYMHOCTHM MYHUIUMNAIbHOW yciyru (oOiue,
MPUMEHUMBIE B OTHOIIIEHUH BCEX 3asiBUTENIEH):

1) TpaHcnopTHasi AOCTYMHOCTh K MECTY NPEIOCTaBICHUS MYHHUIIMIAIbHON
YCIIyTH;

2) HanuuMe ykaszaTenei, oOecrneurnBaronMx OeCHpensTCTBEHHBIM TOCTYI K
MOMENICHUSM, B KOTOPBIX MPEAOCTABIIAETCS YCIyra;

3) BO3MOXHOCTH IMOJYYEHHUS MOJHOM M JIOCTOBEpPHOM HH(OpManuum o
MyHUITUTIATBHOM yciyre B AnmuaucTpanuu, MOI] o tenedony, Ha odpunnanrbHOM
caure;

4) npeaoCcTaBIeHNEe MyHUITUTIATLHON YCIYTH JIFOOBIM JTOCTYITHBIM CIIOCOOOM,
IIPELYCMOTPEHHBIM JEHCTBYIOLIUM 3aKOHOATEIBCTBOM;

5) obecniedueHue AJis 3assBUTENST BO3MOXKHOCTH TMOJIy4eHHs] UH(OpMaLUU O
XO0JI€ U pe3yJbTaTe MPEAOCTaBICHNUS MYHULIMIAIBHON YCIYI'H C HCIIOJIb30BAaHUEM
EIT'Y u(umm) [II'Y JIO (ecnu ycnyra npegoctasinsgercs nocpeactsom EINTY u(unnm)
[y JIO)

6) BO3MOKHOCTh HOJIy4eHUS MYHUIUTATbHON YCIIyTH o
AKCTEPPUTOPUATBHOMY IPUHITUITY.

2.15.2. Tloka3arenu AOCTYMHOCTH MYHUIMIAIBHOW yCIyTH (CHeuuaIbHbIE,
MPUMEHUMBIE B OTHOIIIEHUY UHBAIUIOB):

1) Hanuure UHPPACTPYKTYPHI, YKa3aHHOH B 1. 2.14 periiaMeHTa;
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2) ucnojiHeHUE TPeOOBAHUMN JOCTYIMHOCTH YCIIYT JUIsl HUHBAJIUIOB;

3) obecnieueHue GECHPEnATCTBEHHOTO JOCTYTa HHBAIHU/IOB K TOMEILIEHUSIM, B
KOTOPBIX MPEJOCTABIIAECTCS MyHULIMITAJIbHAS YCIIyTa.

2.15.3. Iloka3aTenu KkauecTBa MyHULIUITAIIBHONU YCIIYTH:

1) cobironenne cpoka nNperoCTaBICHUS MyHUIIUNIATBHOW YCIIYTH;

2) coOmtofieHHEe BpEMEHU OKUIAHHS B OYEpEIH MPHU MOoJave 3asBICHUS U
MOJIYYEHHUH PE3yJIbTaTa;

3) ocymecTBiieHHe He Oosiee OJTHOTO OOpaleHus 3asBUTENS K paOOTHUKAM
['BY JIO «M®LI» npu nogaye TOKYMEHTOB Ha MOJYYE€HUE MYHULIUTTAIBHON YCIYTH
u He OoJsiee oJHOTO oOpalieHus npu noxydeHuu pesyiaprata B [BY JIO «M®DIy;

4) orcyTcTBUE XalloO Ha JEHUCTBHS WM OE€3/eHCTBHUE JOHKHOCTHBIX JIMII
AJIMUHUCTpaLWH, TOJAHHBIX B YCTAHOBJIEHHOM IOPSIIKE.

2.15.4. Tlocne momydeHusi pe3yibTara YyCIyrd, MPEIOCTABICHHE KOTOPOU
OCYILIECTBISUIOCh B 3JeKTpoHHOM Buae uepe3 EIIY wmu III'Y JIO mubo
nocpeactsoM M®II, 3asBuTento odecreynBaeTcsi BO3MOKHOCTh OLICHKH KayecTBa
OKa3aHHMsl YCIYTH.

2.16. IlomydyeHuss yciyr, KOTOpbIE€ SBISIOTCS HEOOXOAMMBIMH H
00s3aTENbHBIMU JIS1 IPEIOCTABICHUS MyHUIIMIIAIBHON YCIYTH, HE TPeOyeTCs.

CornacoBanuii, HEOOXOAUMBIX JIJISl OJYYEHUS MyHUIIUIIATBHON YCIyTH, HE
TpedyeTcs.

2.17. Wuple TpeOoBaHUS, B TOM UHUCIE YUYUTHIBAIOIIME OCOOEHHOCTHU
IPEIOCTABIICHUS! MyHULIUIIAJILHON YCIIYTH 110 SKCTEPPUTOPHAIBHOMY MTPUHLIMITY (B
cllydae €CiIy MyHULHUIAJIbHAs yCIyra IpeloCTaBIseTCs 0 3KCTEPPUTOPHUATBHOMY
OPUHLKIY) W OCOOCHHOCTH TNPEJOCTAaBICHUS MYHMIMIIAJBHOW YCIYI'M B
AIIEKTPOHHOM (hopme.

2.17.1. IlpenocTtaBieHHue YCIyTH IO 3KCTEPPUTOPUAIBHOMY INPHUHIUITY HE
PEeTyCMOTPEHO.

2.17.2. llpemocraBieHne MyHULHNAIBHOW YCIYTH B JJIEKTPOHHOM BHJIE
OCYILECTBIISIETCA MPHU TEXHUYECKOM peanu3anuu yciayru nocpeacrsom III'Y JIO
w/unu EINTY.

3. CocTas, ITOCIAEA0BATENBHOCTD U CPOKHU BBITIOJIHEHHUS
aJIMMHUCTPATUBHBIX MPOLIETYP, TPEOOBAHUS K MOPAIKY HX
BBITNOJIHEHUSI, B TOM YUCJIE€ OCOOCHHOCTH BBIITOJIHEHUS
aJIMUHUCTPATUBHBIX MTPOLIEYP B JIEKTPOHHOM opme, a Takxe
OCOOEHHOCTH BBITIOJIHEHUS aIMUHUCTPATUBHBIX MPOLIETYP
B MHOTO(YHKIIMOHAIbHBIX LIEHTPaX

3.1. CocTaB, NOCIIEI0BATENIBHOCTh U CPOKH BBITIOJHEHUS MUHUCTPATUBHBIX
npouenyp, TpeOOBaHUS K OPSAIKY UX BBITOTHEHUS.
3.1.1. TlpenmocraBiieHME MYHUIMIIAJIBHOW YCIYyrd BKJIOYaeT B ceOs
CJIeIyIOLIME aAMUHUCTPATUBHBIC MPOIIEAYPHI:
1) mpueM u peructpauus 3asBJICHUS U JIOKYMEHTOB O NPEIOCTaBICHUU
MYHULIMIIATBHOM yCITyTH - He Oosiee 1 pabodero jaHs;
2) paccMOTpeHuE€ 3asBJIE€HHUS M  JOKYMEHTOB O MPEeAOCTaBIICHUU
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MYHUIIUIIAJIBLHON yCIyTH — HE O6osee 2 pabounx AHEH;

3) TmpUHSTHE PENICHUs O MPEIOCTABICHUH MYHUIIMITAIILHON YCIyTH WIN 00
OTKa3€ B MPEJOCTABICHUA MyHULIMIIAJIBLHON yCIyru - He Oonee 1 pabouero aHs;

4) BbI1aua pe3ynbrara — He 6omnee 1 paGouero AHs.

3.1.2. IlpueM u perucrtpauus 3asBICHUS U JOKYMEHTOB O MPEIOCTABICHUU
MYHHIUITAIBHON YCIYTH.

3.1.2.1. OcHoBanue g Hayajga AJIMUHUCTPATUBHON  MPOLEIYPHI:
MOCTYIUIEHUE B AJIMUHUCTPALIMIO 3asBJICHUS U TOKYMEHTOB, IPEAYCMOTPEHHBIX II.
2.6 aIMMUHUCTPATUBHOI'O PETJIAMEHTA.

3.1.2.2. CopnepxaHue aJIMUHHUCTPATUBHOTO IEHUCTBUS, MPOAOJLKUTEIBHOCTH
u(WIM) MaKCUMAJIbHBI CPOK €ro BBIMIOJHEHUs: PaOOTHHUK AJIMUHHMCTPAIUH,
OTBETCTBEHHBI 32  00pabOTKy  BXOJAIIUMX  JOKYMEHTOB,  IPUHUMAET
IIPE/ICTABIICHHbIEC (HAIPABJIECHHBIE) 3asABUTENIEM 3asBICHUE W JOKYMEHTHI B
aBTOMATU3UPOBAHHON  MH(OPMAIMOHHOW  CHCTEME  MEXBEIOMCTBEHHOIO
AIIEKTPOHHOTO B3aumoecTBus JIeHunrpaackoit odnactu (nanee - AUC "Mexsen
JIO") u B cimydae OTCYTCTBUS YCTAHOBJICHHBIX TYHKTOM 2.9 periiaMeHTa OCHOBaHUM
JUIsL OTKa3a B TIpUEME I[epeHarpaBisieT UX pabOTHUKY AJIMHHHCTpALUH,
OTBETCTBEHHOMY 3@ pPACCMOTPEHUE JOKYMEHTOB M (OPMHUpPOBAHUE MPOEKTa
pemenusi, nocpeactsoM ANC «Mexsen JIO» B COOTBETCTBHM C MNpaBUIIAMHU
JIEIONIPOU3BOICTBA, YCTAHOBICHHBIMU B AJIMUHUCTpAIlMK, B Te4eHUe He Ooiee 1
(ozmHOT0) paboyero JHS.

[Ipy HanmMuuM OCHOBaHWUW I OTKa3a B [pPUEME JOKYMEHTOB,
MPETYCMOTPEHHBIX I1. 2.9 HACTOSIIETO aIMUHUCTPATUBHOTO PETJIaMeHTa, paOOTHUK
AJMUHUCTpAIUU, OTBETCTBEHHBIN 32 00pa00TKY BXOMSIIUX JOKYMEHTOB, B TOT K€
JIEHb C MMOMOUIBIO YKa3aHHBIX B 3asIBJICHHH CPEJICTB CBS3U YBEIOMIISIET 3asIBUTEIIS
00 OTKa3ze B MpUEME JOKYMEHTOB C YKa3aHMEM OCHOBAaHUW TakKOro OTKa3a H
BO3BPAILAET 3asBJICHUE U JOKYMEHTHI 3asBUTEINIO (MPUIIOKEHHE 4 K HACTOSIIEMY
aJIMUHUCTPATUBHOMY PETJIAMEHTY).

3.1.2.3. JIumo, OTBETCTBEHHOE 3a BBIIIOJIHEHWE AJMUHUCTPATUBHOU
poLenypbl: pabOTHUK AJIMUHHCTPALlMU, OTBETCTBEHHBIN 32 00paO0TKY BXOASIINX
JIOKYMEHTOB.

3.1.2.4. Kputepun NOpUHATUSA PEIICHUSA: NOCTYIUICHUE B AJIMHHUCTPALUIO
3asiBJICHUS M IOKYMEHTOB O MPEIOCTABICHUN MYHHUIIUIAIBHONU YCIYTH CIIOCOO0OM,
MPEAYCMOTPEHHBIM AJIMUHUCTPATUBHBIM PErJIaMEHTOM; Halinuue (OTCYTCTBHUE)
OCHOBAHM ISl OTKa3a B MPUEMe JOKYMEHTOB, HEOOXOIUMBIX JJIsl IPEIOCTABIICHUS
MYHULIUAIBHON YCITyTH, YCTAHOBIICHHBIX ITYHKTOM 2.9 perjiaMeHTa.

3.1.2.5. Pe3ynbTaT BHIIIOTHEHUS aIMUHUCTPATUBHON MPOLETYPHI:

- OTKa3 B MpPHUEME 3asBJICHUSI O MPEAOCTABICHUN MYHUIMIIAIBHOW YCIYTH U
MIpUJIaraéMbIX K HEMY JOKYMEHTOB, B ToM uucie B AUC «Mexsen JIO»;

- peructpanus 3asBICHUS O NPEIOCTaBICHUH MYHULMIAIBHOW YCIyTU W
MpPUJIaraéMbIX K HEMY JOKYMEHTOB, B TOM YKCJI€ IPUHSITHE 3asBJICHUSI B paObOTy B
AUC «Mexsen JIO» u mnepeHanpaBlieHHE HAa pPacCMOTpPeHHE pPaOOTHUKY
AJMUHHCTpALMU, OTBETCTBEHHOMY 3a PaCCMOTPEHHUE 3aABJICHUSI U IOKYMEHTOB U
(bopMHpOBaHUE MTPOEKTA PEILICHUS.

3.1.3. PaccMoTpeHue 3asBiIE€HHS M JOKYMEHTOB O IPEIOCTABICHHUU
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MYHHIUITATBHON YCIYTH.

3.1.3.1. OcHoBaHue 1 Hayajga AAMUHUCTPATHBHOM NPOLEAYpHI: MPUEM
3asBieHust U 1okyMeHToB B AUC «Mexsen JIO» paboTHUKOM AJIMUHUCTpaIUU,
OTBETCTBEHHBIM 33 PAacCCMOTPEHUE JOKYMEHTOB U (OPMHUPOBAHHE MPOEKTa
pEILICHMS.

3.1.3.2. CopepxaHue agMUHUCTPATUBHOIO ACUCTBUS (aAMUHUCTPATUBHBIX
JNEUCTBUM), TMPOJODKUTEILHOCT, M(WJIM) MaKCUMalbHBIM CpOK ero (ux)
BBITIOJTHEHUS:

| peiicTBHE: TPOBEPKAa JOKYMEHTOB Ha KOMIUIEKTHOCTH W JOCTOBEPHOCTD,
MIPOBEPKA CBEICHHM, COAEPXKAIIMXCS B IMPEACTABICHHBIX B 3asBIICHHU U
JIOKyMEHTaX, B IEJISAX OLEHKH HUX COOTBETCTBHSI TPEOOBAHUSIM M YCJIOBHUSIM Ha
MOJYYE€HHE MYHHIUIIAJIBHON YCIIYTH.

2 peiictBue: (opMUpOBaHHE, HANPABIECHWE MEKBEIOMCTBEHHOIO 3ampoca
(MEXBEIOMCTBEHHBIX 3alpocoB) (B ClOydae HEMPEJCTABICHUS 3asBUTEIEM
JIOKYMEHTOB, MNPENYCMOTPEHHbIX II. 2.7 aJIMHHHCTPATUBHOIO pErjiamMeHTa) B
ANEKTPOHHOM (OpME C HCIOIb30BAHUEM CHUCTEMBI  MEXBEJOMCTBEHHOTO
AJIIEKTPOHHOTO B3aUMOJCUCTBUSL U TOJIYYEHUE OTBETOB HA MEKBEIOMCTBEHHBIE
3aIpOCHI.

Cpox MOATrOTOBKM M HAIpPaBJIEHUSI OTBETAa HA MEKBEIOMCTBEHHBIN 3alpocC: B
AJIIEKTPOHHOM  (OpME C HUCHOJB30BAaHUEM CHCTEMBI MEKBEJOMCTBEHHOI'O
AJIEKTPOHHOT'O B3aUMOJEHUCTBUS - HEe Ooiiee 48 4acoB.

3 neiictBue: (OpMUPOBAHUE U MIPEICTABICHUE TPOEKTA PELICHMSI, 3aBJICHUS U
JOKYMEHTOB JJOJDKHOCTHOMY JIMILY AJIMUHHACTpPALMU, OTBETCTBEHHOMY 3a IIPUHATHE
Y TIOJNTUCAHUE COOTBETCTBYIOLIETO PEILICHHUS.

OO0t CpOK BBINOJIHEHUS aIMUHUCTPATUBHBIX IEUCTBUI: He Oosiee 2 pabounx
JHEW CO JHS OKOHYAHUS MEPBOU aIMUHUCTPATUBHON MPOLIETYPHI.

3.1.3.3. Jlumo, OTBETCTBEHHOE 3a BBIIOJHEHUE AJMUHUCTPATUBHOU
npouenypbl: paOOTHUK AJIMUHUCTpAllMM, OTBETCTBEHHBIM 3a PACCMOTPEHHUE
JIOKYMEHTOB ¥ (JOPMUPOBAHUE TIPOEKTA PELICHUSI.

3.1.3.4. Kpurepuu TpPUHATHS pEIICHUS: Haauyue JHUOO OTCYTCTBHUE
OCHOBAaHMM JJI1 OTKa3a B MPEJOCTABICHUM MYHHUIMNAIBHOW  YCIIYTH,
MIEPEYUCIIEHHBIX B TyHKTE 2.10 aIMUHUCTPATUBHOTO PETIAMEHTA.

3.1.3.5. Pe3ynbTaT BBINOJIHEHUSI aAIMUHUCTPATUBHON MTPOLIEAYPHI:

- IPOEKT PELEHUS O MPEJOCTABICHUH BBITUCKU U C(POPMUPOBAHHAS BBITUCKA
U3 peecTpa MyHUIMNAIBHOIO MMYLIECTBA ByrpoOBCKOro ropoicKoro moCeIeHus
BceBooxckoro MyHHUITMNIATBHOTO paiioHa JIeHMHrpaackoit o6nacty;

- TPOEKT YyBeAOMJIEHUS 00 OTCYTCTBHM OOBEKTa Yy4yeTa B peecTpe
MYHHULUIIATBHOTO uMmylectea  byrpoBckoro TOpPOJICKOTO NIOCEJICHUS
BceBo10kckoro MyHUIIMIAIBHOTO paiioHa JIeHUHTpaackoit 00JacTu;

- IIPOEKT pelIeHUs 00 OTKa3e B MPEIOCTaBICHUU MYHUIMIAIBHON YCIYTH C
000CHOBaHMEM MIPUYMH OTKa3a.

3.1.4. IIpuHsaTHE peLICHHS O IPENOCTABICHUN MYHULMIIAIIBHONW YCIYTH WIH
00 OTKa3e B MPEJOCTABICHUH MYHULIUIIAILHON YCIYTH.

3.1.4.1. OcHoBanme i HadyaJa aIMHUHHCTPATUBHOM MPOLEIYPHI:
NPEACTABICHUE 3asiBICHUS M JOKYMEHTOB, a TaKXe TMpPOEKTa pelIeHus
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JOJDKHOCTHOMY JIMIYY AJMUHHUCTpalud, OTBETCTBEHHOMY 3a IPUHATHE U
NOJANKUCAHUE COOTBETCTBYIOLIETO PEILICHHUS.

3.1.4.2. ConepxaHue aAMHUHUCTPATUBHOTO AEUCTBUSA (aIMUHUCTPATUBHBIX
JEUCTBUM), MNPOAOIKUTEIBHOCTh W (WJIM) MaKCUMaJbHBIM CpOK ero (ux)
BBIIIOJIHEHHS: PACCMOTPEHUE 3asBJIICHUS M IOKYMEHTOB, a TAKXKE€ IPOEKTa pELICHUS
JOJDKHOCTHBIM ~ JTMUOM ~ AJIMUHHUCTpPALlMM, OTBETCTBEHHBIM 33 MPUHATHE U
MOJNMKUCAHUE COOTBETCTBYIOIIETO PEIICHMs, B TeueHue He Oosiee 1 paboyero mHs C
JaTbl OKOHYaHUs BTOPON aAMUHHUCTPATUBHON MIPOLIEAYPHI.

3.1.4.3. Jluio, OTBETCTBEHHOE 3a BBINOJIHEHUE aJIMHHUCTPATUBHOU
MPOLEAYPHI: YIOJHOMOYEHHOE JIMIIO, OTBETCTBEHHOE 33 MPUHATUE U MOJNHCAHUE
COOTBETCTBYIOILIETO PEMICHUS.

3.1.4.4. Kpurepun NOpUHATUSA PEIICHUSA: HAJIMYKME JHOO OTCYTCTBHE Y
3asiBUTEJNS MpaBa Ha MMOJIYyYEeHUE MyHUIUIAIbHOW YCIYTH.

3.1.4.5. Pe3ynbTaT BBIITOIHEHUS aIMUHUCTPATUBHON MTPOLELYPHI:

- MOJNUCAaHUE TPOEKTA PEIEHUS O MPEIOCTABICHUH BBIMUCKU U BBIITUCKH U3
peecTpa MYHHULHUIIAJBHOTO HUMYIIECTBA bByrpoBCKOro TOpOACKOTO TOCEJIEHUsS
BceBoi10’XCKOT0 MyHUIIMIIANBHOTO paiioHa JIeHnHrpaackoil oonacrty;

- MOJNHUCAHUE YBEIOMJICHUS 00 OTCYTCTBUM OOBEKTa ydeTa B peecTpe
MYHUIMOAIBHOTO  UMYyIIECTBA  ByrpoBCKOro  TOpOJICKOrO  TOCEJIEHUs
BceBoio)kckoro MyHHUIIMTIATBHOTO paiioHa JIeHUHrpaackoi ooiactu;

- TOJNHUCAHHE pEleHUs 00 OTKa3ze B MNPEJOCTABICHUU MYHHUIMIAIBHOU
yCIIyTu ¢ 000OCHOBAaHUEM MPUYHMH OTKa3a.

3.1.5. Beigaua pesyibrara.

3.1.5.1. OcHoBanue nng1 Hayaida aJIMHUHUCTPATUBHOW MPOLEAYPHI:
NOANKMCAHUE  COOTBETCTBYIOLIETO  PEIICHMs,  SABILIFOLIETOCA  PE3YJIBTATOM
MPEIOCTaBIECHUS MyHUIIUTIATBHOU YCIIYTH.

3.1.5.2. . Conepxanue aiMUHUCTPATUBHOTO JAEHCTBUS, IPOAOKUTEIHHOCTD
U(WIM) MaKCHUMAaJIbHBIA CpPOK €ro BBIIIOJHEHMs: PaOOTHUK AJIMUHHUCTpALUH,
OTBETCTBEHHBIM 3a JEJONPOU3BOACTBO, 3arpykaer pe3ynbTaT (IMOAIUCAaHHOE
penieHue) npeaocrapieHus MyHuuunaibHo yciyru B AUC «Mexsen JIO» u
HaIpaBJIseT 3asBUTEIIO CIIOCOOOM, YKa3aHHBIM B 3as1BJICHUHU, B TeueHHe 1 pabouero
JTHSL C 1aThl OKOHYAHUSI TPEThEN aIMUHUCTPATUBHOM MPOIEAYPHI.

3.1.5.3. JIumo, OTBETCTBEHHOE 3a BBINOJHEHUE AaJMUHUCTPATUBHOMI
npoueaypsl: paA0OTHUK AJIMUHUCTpPALIMK, OTBETCTBEHHBIN 3a 1€I0MPOU3BOJICTBO.

3.1.5.4. Pe3ynbTaT BBINOJIHEHUSI aAMUHUCTPATUBHON MPOLIEAYPHI: BHECEHUE
cBeniennii o mpuHsaToM pemennu B AUC «Mexsen JIO» u HanpaBiieHHUE 3asBUTEIIO
pe3ysbTaTa MPeAOoCTaBICHUS MYHMIIMIIAIBLHOW YCIYTHM CIIOCOOOM, yKa3aHHBIM B
3asIBJICHUM.

3.2.  OcoOeHHOCTH BBIMOJHEHUS AJMHUHHMCTPATUBHBIX TMPOLEIYp B
ANIEKTPOHHOU (hopme

3.2.1. IIpenocraBnenne myHuuunaiabHou yciayru Ha EITY u [II'Y JIO
ocyliecTBisieTcs B cooTBeTcTBUM ¢  DexaepanbHbiM  3akoHOM Ne  210-D3,
®enepanbHbiM  3ak0oHOM 0T 27.07.2006 Ne 149-®3 «0O6 wuHdopmanuwy,
MH()OPMAIIMOHHBIX TEXHOJOTUAX U O 3aluTe MHGOPMAIMN»), MOCTAHOBIEHUEM
[IpaButensctBa Poccuiickonn @enepaunu ot 25.06.2012 Ne 634 «O Bupax
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AIIEKTPOHHOM MOJIIUCH, UCTIOIb30BAaHHE KOTOPHIX OMYCKAETCs MPH O0paIleHUH 32
MOJYYEHHEM TOCYAapCTBEHHBIX U MYHUILIUITAIBHBIX YCIIYT).

3.2.2. Ins monydenus: MyHumnanbHou yciayru yepes EINTY wmu uepes [IT'Y
JIO 3asBuUTENt0O HEOOXOAMMO MPEABAPUTENHHO MPOWUTH TMPOILECC PETHCTpPAIMU B
Enunoii cucreme uaentudukanyu u ayrentupukanuu (nanee - ECUA).

3.2.3. MyHuuunanpHas yciayra MoxeT ObITh nosrydeHa uepes I1I'Y JIO mmbo
yepes EINTY caenayronmumu ciocobamu:

0e3 JIMYHOM SIBKU Ha MpUeM B AJIMUHHUCTPAIUIO.

3.2.4. lna nopaum 3asBnenus yepe3 EIITY wm vepes III'Y JIO 3asButens
JIOJKEH BBIMIOJIHUTH CIIEIYIOIINE IEUCTBUS:

npoitu uaeHTuukamnuio u ayrenrudukanuio B ECUA;

B sinuHOM Kabuuere Ha EIITY wnu wHa [II'Y JIO 3anoiaHUTh B 3J€KTPOHHOM
dbopMme 3asBlIeHUE HA OKAa3aHHE MYHHUIIMITATILHOU YCIIYTH;

- MPWIOKUTh K 3asBJICHUIO AJIEKTPOHHBIE JTOKYMEHTHl M HAalpaBUTh MAKET
AJIEKTPOHHBIX IOKYMEHTOB B AJIMUHUCTpALMIO mocpeacTBoM PpyHkmoHana EINTY
unu [1I'Y JIO.

3.2.5. B pe3ynbraTre HampaBlICHUS TMaKeTa OHJIEKTPOHHBIX JIOKYMEHTOB
nocpeactsoM III'Y JIO nub6o yepes EIT'Y, AUC «Mexsen JIO» npousBoguTcs
aBTOMATHYECKasl PErUCTpals MOCTYIIUBIIETO [TAKETA AIEKTPOHHBIX JTOKYMEHTOB U
IIPUCBOCHUE MAKETY YHUKAIBHOIO HOMepa Aena. Homep nena nocTyIeH 3asBUTENI0
B 1nuHoM kabunere [1I'Y JIO u(umm) EITY.

3.2.6. IIpu npenocraBiennn MyHulumnagsHou yeiyru uepes [I'Y JIO mmbo
yepe3 EII'Y, nomkHOCTHOE JHIO AJMUHUCTPALMM BBIIOJHIET CIEAYIOLIUE
JICUCTBUSL:

- (opMUpPYET MPOEKT PELICHUS] Ha OCHOBAHUU JOKYMEHTOB, MOCTYIHBIINX
yepes [II'Y JIO nu6o yepes EIIT'Y, a Takke JOKyMEHTOB (CBEJICHUI ), MOCTYMUBIIINX
ITOCPEACTBOM MEKBEAOMCTBEHHOTO B3aUMOJENCTBHS, U MEPENAET JOJKHOCTHOMY
JUIY, HaJEIeHHOMY (QYHKLIMSIMU O MPUHSATHUIO PEIICHMUS;

- IOCJIE PACCMOTPEHNS JOKYMEHTOB U IPUHSTHUS PEIICHUS O PEI0CTABICHUN
MYHUIMOAIBHOW ycnyru (OTKa3ze B MPEAOCTABICHUM MYHUIMNAIbHOW YCIYTH)
3anoaHseT npeaycMotperHsie B AUC «Mexsen JIO» popMbl 0 NpUHITOM pelieHun
u niepeBoauT aeno B apxusB AUC «Mexsen JIO»;

- YBEIOMJISICT 3asiBUTENSL O MPUHATOM DPEIICHUU C MOMOIIBIO YKa3aHHBIX B
3asBJICHUU CPEICTB CBSI3U, 3aTE€M HAIpaBJsIeT JOKYMEHT CIOCOOOM, YKa3aHHBIM B
3asBieHun: B M®ILI, m1bo HampaBisieT SIEKTPOHHBIA JOKYMEHT, MOJNUCAHHBIN
YCWJICHHOW KBaJIU(UIIMPOBAHHOM SJEKTPOHHOU MOAMHUCHIO TOJKHOCTHOTO JIWIIA,
pUHSBIIEro pemenue, B TuuHbid kadbunet [1I'Y JIO unu EIITY.

3.2.7. B cnydae MOCTYIUIEHHS! BCEX JIOKYMEHTOB, YKa3aHHBIX B IIyHKTE 2.6
HACTOSIIIETr0 aIMUHUCTPATUBHOTO PErJIAMEHTA, B POpMeE 3JIEKTPOHHBIX IOKYMEHTOB
(2JIEKTPOHHBIX O00pPa30B JOKYMEHTOB), JHEM OOpalleHHUs 3a MPEIOCTaBICHUEM
MYHULANAIBHON YCIYTM CUMTAETCA AaTa PErucTpalyyd INpueMa JOKYMEHTOB Ha
[TY JIO wnm EINTY.

NudopmupoBanue 3asBUTENST O XOJ€ U pe3yJbTaTe MPEeJOCTABICHUS
MYHUIUNIATBHOM YCIIYTU OCYLIECTBISIETCS B DJIEKTPOHHON (popme uepe3 JTUYHbBIN
KaOuHeT 3asBuTeNs, pacnonoxenuslii Ha [IT'Y JIO nmu6o na EINTY.
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3.2.8. AaMuHucCTpanusi OpHU MOCTYIUIEHUH JOKYMEHTOB OT 3asBUTEI
nocpeactsoM [II'Y JIO wnm EIII'Y nmo TpeGoBaHuIO 3asBUTENS HAIMpPABIAET
pe3yibTaT NPEJOCTaBIEHUS YCIyrH B (opMe D3JIEKTPOHHOIO JIOKYMEHTa,
NOANMHCAHHOTO  YCWJIEHHOW KBaJIM(UUUPOBAHHOW 3JEKTPOHHOM  MOJINHUCHIO
JOJKHOCTHOTO JIMIA, TPUHSABIIETO pEeIIEHUE (B 3TOM CIydae 3assBUTENb IIPH [ToJa4ue
3asiBJICHUS Ha IPEJOCTABJICHUE YCIYIH OTMEUYAET B COOTBETCTBYIOIIEM I10JIE TAKYIO

HEO0OXOJIUMOCTD).
Brimaya  (HampaBiieHHWE) — OJEKTPOHHBIX  JIOKYMEHTOB,  SIBJISTFOIITUXCSI
pe3yabTaTOM IIPEIOCTaBICHUS MYHHITUTIATBHON YCIIyTH, 3asIBUTEIIIO

OCYIIECTBJISIETCS. B JIGHb  PETUCTpallid  pe3ysibTara  MpPeJOCTaBICHUS
MYHUIIUTIATBHOU YCIIYTH AJIMUHUCTPALIUEH.

3.3. Tlopsaok ucrnpapieHHs JOMYIIEHHBIX OMEYaTOK U OIIMOOK B BBIJAHHBIX
B pe3yJbTaTe MPEI0CTABICHUS MYHUIIUTTAIBHOW YCITYTH IOKYMEHTaX

33.1. B cnydae ecnmum B BBIIAHHBIX B pE3yJbTATE MPEIOCTABICHUS
MYHUIIUOATBHOW YCIyTH JOKyMEHTaxX JOMYLIEHbl OMNEYAaTKM M OIIMOKH, TO
3asiBUTENb  BOpPABE MPEACTaBUTh B  AJMHUHHUCTPALMIO  HEMOCPEICTBEHHO,
nocpeactsoM EIII'Y moanucanHoe 3asBUTENEM, 3aBEPEHHOE IME€YATHIO 3asIBUTEIIS
(mpu Hanmuuuu) WM oQopMIEeHHOE B (OpME DBJICKTPOHHOTO JOKYMEHTa U
HOJIMMCAHHOE AJIEKTPOHHOM MOJNUCHIO 3asBJIEHUE B NPOU3BOJIBHON (hopme o
HEOOXOJMMOCTH HCIpaBJICHUs JOMYUICHHBIX ONEYaTOK M(MJIu) OLIMOOK C
U3JI0’)KEHUEM CYTH JOIYIICHHBIX OMEYaTOK U(MJIHM) OIIMOOK U MPUIOKEHUEM KOITUU
JIOKYMEHTA, COJIEPIKAIIEr0 ONeYaTKH U(WJIK) OIHUOKH.

3.3.2. B Tteuenue 3 pabouux AHEH CO AHS PErHCTpaAllMU 3asiBICHUS 00
UCIIpaBJICHUM ONeYaTok H(uiau) oOmUOOK B  BBUJIAHHBIX B pe3yibTaTe
NPEIOCTABICHUS ~ MYHUUMIAIBHOM  YCIYyrd  JOKYMEHTaX  OTBETCTBEHHBIN
CHeUaIucT AJIMMUHHUCTPAllMM YCTAHABJIMBAET HAJIMYME OMNEYAaTKH (OLIMOKH) U
oopMisieT pe3ysbTaT MPEeAOCTaBICHUS MYHULMINAIBHON YCIYTH (IIOKYMEHT) C
WCIIPABJIICHHBIMM  ONe4YaTKamMu  (OIMMOKaMHu) WM  HalpaBiIseT  3asBUTEIIO
YBEJOMIICHHE C OOOCHOBAaHHBIM OTKa30M B O(OpPMJIEHUM JOKyMEHTa C
WCIIPABJICHHBIMM  oreuyaTtkamMu  (omuOkamu).  PesynapTaT  mpemocTaBieHUs
MYHULIMINIAJIBHOW YCIyTU (AOKYMEHT) AJMUHUCTpALUs HaMpaBlIeT CHOCOOOM,
YKa3aHHBIM B 3asBJIEHUM O HEOOXOJUMOCTH MCIIPABJICHUS JOMYIIEHHBIX ONEYaTOK
u(mm) ommooK.

4, cI)OpMI)I KOHTPOJIA 3a HCIIOJIHCHHUCM a/IMUHHUCTPATHBHOI'O PCTJIAMCHTA

4.1. Tlopsimok OCYIIECTBICHHUS TEKYIIEr0 KOHTPOJISA 3a COOJIIOJACHUEM U
WCMOJIHEHUEM OTBETCTBEHHBIMM JIOJIKHOCTHBIMU JIMIIAMH TOJIOKEHHUI perilaMeHTa
W WHBIX HOPMATHBHBIX IIPABOBBIX aKTOB, YCTaHABJIMBAIOIIMX TpeOOBaHUS K
MPEIOCTABJICHUID MYHHUIUNAIBHOM YCIYyTH, a TaKXe IMPUHITUEM PpPEIICHUN
OTBETCTBEHHBIMU JIMLIAMH.

Tekyuii KOHTPOJb OCYIIECTBISETCS OTBETCTBEHHBIMH paOOTHUKaAMU
AJIMUHHCTpallUM MO KaXJIO0H MPOUEAype B COOTBETCTBUU C YCTAHOBJICHHBIMU
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HACTOSIIIIMM PErNIAMEHTOM COJIEPKAHUEM JACHCTBUI U CPOKAMH HX OCYLIECTBIEHUS,
a TaKXKe IIyTEM IMPOBEACHHUS PYKOBOAUTENEM (3aMECTUTENEM PYKOBOJIUTEIS,
HAaYaJIbHUKOM OTH€Na) AJMUHUCTpAlMM NPOBEPOK HCIOJHEHUS MOJ0KEHUN
HACTOSAILIETO PETJIaMEHTa, UHBIX HOPMATUBHBIX MTPABOBBIX AKTOB.

4.2. Tlopsa10K ¥ MEPUOJUYHOCTH OCYIIECTBICHHUS MIAHOBBIX U BHETIAHOBBIX
IIPOBEPOK MOJHOTHI M KAYECTBA MPEIOCTABICHUS MyHUIIUNIATBHONW YCIIYTH.

B memax ocymiecTBIEHHMS KOHTPOJsS 3a TOJHOTOM M KadeCTBOM
MPEAOCTABIECHNS MYHHIUIIAJIBHON YCIIYyTH IIPOBOJSITCS TJIAHOBBIE U BHEILJIAHOBBIE
MIPOBEPKH.

[InaHOBBIE MPOBEPKU MPEAOCTABICHUSI MyHULIUITAIBHOW YCIIYTH ITPOBOASITCS
HE Yaule OJJHOTO pa3a B TPU roJia B COOTBETCTBUU C IIJIAHOM IIPOBEAECHUS IPOBEPOK,
YTBEPAKIAECHHBIM PYKOBOAUTEIEM AJIMUHUCTPALUU.

[Ipy npoBepke MOryT paccMaTpUBATBCS BCE BOIPOCHI, CBS3aHHBIE C
NPEIOCTABICHUEM MYHHUIMNAIBHOW YCIyrd (KOMIUIEKCHBIE MPOBEPKH), WIHU
OTZEJIBHBIA BONPOC, CBS3AHHBIM C NPENOCTABICHUEM MYHHIMIAIBHOM YCIYT'H
(TemaThyecKue MPOBEPKHU).

BHemiaHoBbIE  MPOBEPKM  MPEJOCTABICHUS  MYHUUMIAIBHON  yCIyTH
MPOBOAATCS MO 00paIeHUsIM PU3MIECKUX, OPUINUECKUX JTUI 1 UHAUBUYTbHBIX
npeanpuHuMarened, oOpanieHUusIM OpPraHoB TOCYJAapCTBEHHON BIACTH, OPTraHOB
MECTHOTO CaMOYTIPABJICHUS, UX JOJKHOCTHBIX JIMI, a TAKXKE B LEISAX MPOBEPKU
YCTpPaHEHHUsI HApYIICHWH, BBIABICHHBIX B XOAE IPOBEICHHOW BHEIJIAHOBOU
MPOBEPKH. Y Ka3zaHHBIC OOpaIlleHHsI TOAIekKAT PETUCTPAIIUY B JICHb UX TTOCTYILIICHUS
B CHUCTEME  DJEKTPOHHOTO  JIOKYMEHTOO0OpOoTa M  JI€JONpPOU3BOJCTBA
AJIMUHHUCTpAaIIUH.

O mpoBeneHHWH MPOBEPKU M3IAETCS MPABOBOM aKT AJMUHUCTpPALUHU O
IPOBEICHUH TMPOBEPKU MCIOJHEHUS aAMUHUCTPATHUBHOTO pErIaMEeHTa [0
MPEIOCTABIECHUIO MYHULIMIIAIBHON YCIYTH.

[lo pe3ynbraram NpOBEIEHUS NPOBEPKU COCTABISAECTCA AKT, B KOTOPOM
JIOJDKHBI OBITh YKa3aHbl JOKYMEHTAJIBHO MOATBEPXKIAEHHBbIE (DaKThl HAPYIICHUM,
BBISIBJICHHBIE B XOJI€ MPOBEPKU, UM OTCYTCTBUE TAKOBBIX, a TaKXE€ BBIBOJbI,
coJlepKalllie OLEHKY TMOJIHOThI M KadecTBa MPEJOCTaBIECHUS MYHULHUIAIbHOU
YCIIYTU U MPEJIOKEHUS M0 YCTPAHEHUIO BBISBICHHBIX MIPU MPOBEPKE HAPYIICHUH.
[Ipy mnpoBeneHNM BHEIUIAHOBOW MPOBEPKH B AKTE€ OTPAXKaKTCS pPE3yJbTaThl
MPOBEPKH (PAKTOB, U3JOKECHHBIX B OOpAIIEHNH, a TAKKE BBIBOJBI U MPEITIOKCHUS
[0 YCTPAHEHUIO BBISIBJICHHBIX MPH MPOBEPKE HAPYILICHHUIA.

[Io pe3ymbraramMm paccCMOTpEHHs OOpalIeHU OOpaTUBIIEMYCS aeTCs
IMUCbMEHHBIN OTBET.

4.3. OTBETCTBEHHOCTh [IOJDKHOCTHBIX JIMI[ 3a pEIICHHS U JIeUCTBUA
(6e3nelicTBue), NpUHUMAeMble (OCYIIECTBISAEMBbIE) B XOJI€ MPEIAOCTABICHUS
MYHULUIIAJIBHOW YCIIYTH.

JI0JDKHOCTHBIE JINIIA, YTIOJTHOMOYEHHBIE Ha BBITIOTHEHNE aIMUHUCTPATUBHBIX
JEeUCTBUH, TPEAYCMOTPEHHBIX HACTOSIIMM PErjIaMEHTOM, HECYT OTBETCTBEHHOCTH
3a coOnofeHre TpeOOBaHUN JEHCTBYIOIIMX HOPMATUBHBIX IPABOBBIX aKTOB, B TOM
yucie 3a COOJIIOJIEHHE CpPOKOB BBIMIOJHEHUSI AJMUHUCTPATUBHBIX JAEHCTBUM,
MOJIHOTY MX COBEpIUEHUS, COOJIIOIEHHE MPUHIIMIIOB TOBEACHUS C 3asIBUTEISIMU,



18

COXPAaHHOCTH TOKYMEHTOB.

PykoBonuTenr AIMUHUCTpallMM HECET OTBETCTBEHHOCTh 3a OOecredyeHue
IIPEAOCTABIEHNS MYHHUIUIIAJBHON yCIIYTH.

PaboTHuKKM AMUHHCTpAUWU MPU MPEAOCTABICHUN MYHULIUIIAIBHON yCIyTH
HECYT OTBETCTBEHHOCT:

- 32 HEUCIIOJHEHHE WIM HEHAJUIeXallee HCIOJHEHUE aIMUHHMCTPATUBHBIX
IIpoLEyp NP IPEIOCTaBICHUN MyHUIIMIIAIBHON YCIIyTH;

- 3a geiictBusa (Oe3neiicTBUE), BIEKYIIME HApyLIEHHE MpPaB U 3aKOHHBIX
UHTEPECOB  (U3MYECKUX  WIM  IOPUAUYECKUX  JIUL,  HWHJIUBUIYaJbHBIX
IIpEeANPUHUMATETIEH.

JIOJDKHOCTHBIE JIMIIA, BHHOBHBIE B HEUCIIOJIHEHMM WM HEHAJUJIEKAIIEM
UCIIOJJHEHUM  TPEOOBAHUW  HACTOSILErO0 AJIMUHUCTPATUBHOTO  PETJIAMEHTA,
IIPUBJICKAIOTCSI K OTBETCTBEHHOCTH B IOPSJAKE, YCTAHOBJIECHHOM JEHCTBYIOIIUM
3aKOHOAATEILCTBOM PO.

5. HocyneOnblii (BHECY1€OHBIN) TOPSAOK 00KaIOBAHUS PEIICHUH
U aeiicTBuil (0e3aeicTBuUs) oprasa, NpeAoCTaBIIIONIEr0 MyHUIIUIAIBHYIO
YCIIYTY, AOJDKHOCTHBIX JIML OpraHa, IpeJOCTaBISIOIEro MyHUIUIIAIbHYIO YCIYTY,
MO0 MyHULIMIIATIBHBIX CIYXKaIIUX, MHOTO()YHKIIMOHAJIBHOTO LIEHTpa
IPEIOCTABIICHUS TOCYJaPCTBEHHBIX U MyHUIIUIIAJIbHBIX YCIIYT, paOOTHHUKA
MHOTO(YHKIIMOHAIBHOIO EHTPa MPEJOCTABIECHUS TOCYJapCTBEHHBIX U
MYHUIIUIAIbHBIX YCITIYT

5.1. 3agBurenu auMOO UX MpPEACTABUTEIM HUMEIOT IMPaBO Ha JocyAeOHOoe
(BHEeCcyneOHOE) 00KaJloBaHUE PEIICHWH W JeHCTBHM (0e31elCTBUS), MPUHITHIX
(ocy1IecTBISIEMBIX) B XOJ€ MPEIOCTaBICHUS MyHUIIUTAIBHON YCIIYTH.

5.2. TlpenmeToM nocyneOHOro (BHECYIeOHOro) oOKajJOBaHUs 3asiBUTEIIEM
penieHuii u aeicTBui (0e31elcTBY ) opraHa, IpeI0CTaBISIOIIEro MyHUIIMITAIbHYIO
yCIIyTy, JOJDKHOCTHOTO JIMIIA OpraHa, MPeJOCTaBISIOMEr0 MYHULHUIAIbHYIO
yCIIyry, MO0 MYHHUIIMNAIBHOTO CIYXAIIero, MHOTO(QYHKIIMOHAIBHOIO IIEHTPA,
pabOTHHKA MHOTO(YHKIMOHAIBHOTO LIEHTPA SIBJISIOTCS:

1) HapylmieHue Cpoka perucTpaluy 3amnpoca 3asBUTENs O MPEAOCTaBICHUU
MYHULIMUNAIBHON YCIIYTH, 3apoca, yKa3aHHOTO B cTaThe 15.1 denepanbHOro 3aKkoHa
oT 27.07.2010 Ne 210-D3;

2) HapylleHHWE CcpoKa MpeIOCTaBIECHUS MYyHUIUNAIbHON yciayru. B
yKa3aHHOM cllydae JocyneOHoe (BHecyneOHOe) o00XaJloBaHUE 3asBUTEIIEM
perieHuit u aecTBuil (0e3aeicTBUS) MHOTO(YHKIIMOHATBLHOTO IIEHTPa, paOOTHHUKA
MHOTO(QYHKIIMOHAJIBHOIO  I[EHTpa  BO3MOXXKHO B Clydae, €ClId  Ha
MHOTO(YHKIIMOHANIbHBIN LIEHTp, peuieHuss u JercTBus (0e3aeicTBrUE) KOTOPOro
00XayroTcsl, BO3JIOK€HA (QPYHKIHUS 1O TMPEAOCTABICHUIO COOTBETCTBYIOIIMX
TOCYapCTBEHHBIX WM MYHHIIMIAIBHBIX YCIYT B IOJHOM OOBEME B TOpSIKE,
onpeaeaeHHoM YacThio 1.3 ctateu 16 @enepanbHoro 3akoHa ot 27.07.2010 Ne 210-
®3;

3) TpebGoBaHue Yy 3adBUTENS JOKYMEHTOB WM HHPOpMaLUU JTUOO
OCYUIECTBJICHUSI JEUCTBUM, MNPEICTABICHUE WM OCYIIECTBICHHE KOTOPHIX HE



19

MPEyCMOTPEHO HOPMATHUBHBIMU NpPaBOBbIMU akTamu Poccuiickon ®depepauuu,
HOPMATUBHBIMH TIPABOBBIMH aKTamu JICHUHTPAJCKON 00J1aCTH, MyHUIIUITAIEHBIMHU
IIPaBOBBIMH aKTaMU I PEJOCTABICHHS] MyHULIMITAIBHON YCITYTH;

4) oTka3 B IpUeMe JOKYMEHTOB, IPEACTABICHHE KOTOPBIX MPETyCMOTPEHO
HOPMAaTUMBHBIMM IPaBOBBIMH akTamu Poccuiickonn dPenepanuu, HOPMATHUBHBIMU
MpaBOBbIMM  akTamMu  JleHMHrpajackoi  oOjmacth [ NOPEAOCTABICHUS
MYHULUNAIBHON YCIIYyTH, Y 3asIBUTEIIS,

5) 0TKa3 B Ipe0CTaBICHUH MYHUIIUITAILHOM YCIIYTH, €CJIM OCHOBAHUS OTKa3a
HE MPEeayCMOTpeHbl (ellepalbHBIMUA 3aKOHAMU W MPHUHSATHIMU B COOTBETCTBUH C
HUMH WHBIMM HOPMAaTHUBHBIMH IpPaBOBbIMU akTamu Poccuiickoni ®Penepanuu,
HOPMATUBHBIMM TIPABOBBIMH akTamu JIeHUMHTpajckod obOmnactu. B ykazanHOM
ciydae jocylaeOHoe (BHecyleOHOe) o0)KaJloBaHWE 3asBUTENIEM pCEIICHHH U
neiictBuii  (Oe3melicTBUA)  MHOTO(QYHKIMOHAJIBHOTO  LIEHTpa,  pabOTHHUKA
MHOTO(QYHKIIMOHAJIbLHOTO ~ LEHTpa  BO3MOXHO B Cly4yae, €ciId  Ha
MHOTO(YHKIIMOHAJIBHBII LIEHTP, pelieHuss U JedcTBUs (Oe31eiCTBHUE) KOTOPOTro
00XalyrTCsl, BO3JOKE€HA (PYHKUUS 10 MPEAOCTABICHUIO COOTBETCTBYIOIIMX
rOCYJapCTBEHHBIX WM MYHHUIMIAIBHBIX YCIYyI B IOJHOM OOBEME B MOPSIAKE,
onpeaeneHHoM 4acThio 1.3 ctateu 16 @enepanbHoro 3akoHa ot 27.07.2010 Ne 210-
d3;

6) 3aTpeboBaHKe C 3asBUTENS MPU NPEJOCTABICHUN MYHULIUIIAIBHON yCIIyTH
IJIaThl, HE NPEAYCMOTPEHHOW HOPMAaTHMBHBIMHM MPABOBBIMU akTamu Poccuiickoi
denepanid, HOPMATHUBHBIMU TMPaBOBBIMH akTamu JIeHHMHrpaackoil o0JacTw,
MYHULIUNAIbHBIMU IPABOBBIMU AKTaAMU;

7) OTKa3 opraHa, MNPEJOCTaBISIOUIET0 MYHHUIMIAIBHYIO  YCIYTY,
JOJDKHOCTHOTO JIMLIA OPraHa, MPEeJOCTABIIIONIETO0 MYHULUIIAIBHYIO YCIYTY,
MHOTO(YHKIITMOHAJIBHOTO I[EHTPa, pa0OTHUKA MHOTO(PYHKIIMOHAJIBHOTO IIEHTpa B
VCITPaBJICHUM JOMYIICHHBIX UMHU OMEYaTOK U OUIMOOK B BBIJAHHBIX B PE3yibTaTe
NPEIOCTABICHUS MYHUIMIAIBHOM YCIYrM JOKYMEHTax JHOO HapyluleHue
YCTAaHOBJICHHOTO CPOKa TakWX HCIpaBieHuH. B ykazaHHOM ciydae gocyaeOHoe
(BHECYIeOHOE) 00XajoBaHWE 3asSBUTENIEM pelIeHUM u JercTBuil (Oe3aeicTBUS)
MHOTO(YHKIIMOHAJILHOTO 1IEHTpa, PabOTHHKAa MHOTO(YHKIIMOHAJIBHOTO ILIEHTpa
BO3MOYKHO B CJIy4ae, €CJIM HAa MHOTO(DYHKIIMOHAJIbHBIN LIEHTP, PEIICHUS U IEUCTBUS
(6e3meiicTBIE) KOTOPOTO 00KAITYIOTCS, BO3JIOKEHA (PYHKIIHS MO MPETOCTABICHUIO
COOTBETCTBYIOIIMX TOCYJAPCTBEHHBIX WJIM MYHULHMNAIbHBIX YCIYr B IOJIHOM
o0beMe B MOPSIJIKE, onpeeeHHOM JacThio 1.3 crateu 16 denepaibHOrO 3aKOHA OT
27.07.2010 Ne 210-D3;

8) HapyllleHHe CpOKa WJIM MOpsAKa BbIIAYM JTOKYMEHTOB IO pe3yibTaTaM
MPEAOCTaBIECHNS MYHHUIIUTIATbHON YCIIyTH;

9) mnpuOCTaHOBJIEHHE TNPEIOCTABICHUS MYHULMUIAIBHON YCIyTH, €clu
OCHOBAaHMSI MPUOCTAHOBJICHUS HE MPETyCMOTPEHbI (eAepabHbIMU 3aKOHAMH H
MPUHATHIMA B COOTBETCTBUM C HUMHU MHBIMHU HOPMATHUBHBIMHU MPABOBBIMU aKTaMHU
Poccuiickon denepanuu, 3aKOHaMU ¥ UHBIMU HOPMATUBHBIMU IIPABOBBIMU aKTAMHU
Jlenunrpaackoir 00JacTH, MYHUIIMIIAJILHBIMU TIPABOBBIMHM aKTamMu. B ykazaHHOM
ciydae jgocylneOHoe (BHecyleOHOe) oO)KaJoBaHUE 3asBUTENIEM pEHIeHUNd U
nevictBuit  (0e3nelicTBUs)  MHOTOQYHKIIMOHAJIBHOTO  IIEHTpa,  pabOTHHKA
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MHOTO(QYHKIIMOHAJIBHOIO  IEHTpa  BO3MOXXHO B Cly4ae, €ClId  Ha
MHOTO(YHKIIMOHATBHBIN LIEHTP, pelieHuss U AeicTtBus (Oe3nencTBre) KOTOPOTO
00KaITyIOTCS, BO3JIOKEHA (PYHKIMS 1O TPEJOCTABICHUIO COOTBETCTBYIOIIUX
rOCYJapCTBEHHBIX WM MYHHUIMIAIBHBIX YCIYyI B IOJHOM OOBEME B MOPSIAKE,
ompeaeneHHoM YacThio 1.3 crateu 16 denepanpHoro 3akona ot 27.07.2010 Ne 210-
D3;

10) TpeboBanue y 3agBUTEINS IPU MPEIOCTABICHUN MyHUIIMTIATBHON yCIyTu
JIOKYMEHTOB WJIM UH(OpPMAIIUU, OTCYTCTBUE U (WIJIH) HEJOCTOBEPHOCTH KOTOPBIX HE
YKa3bIBAIUCH MIPH MEPBOHAYAILHOM OTKAa3€ B MPUEME JIOKYMEHTOB, HEOOXOIUMBIX
JUISL TIPEIOCTaBJICHUS MYHHULMIAIBHON ycIyru, Ju0O0 B MPEAOCTaBICHUU
MYHULIMNAIBHOUN YCIYTH, 32 UCKIIFOUEHUEM CIIyYaeB, IPEAYCMOTPEHHBIX ITYHKTOM 4
yactu | crarbu 7 @enepanbHoro 3akoHa ot 27.07.2010 Ne 210-®d3. B ykazaHHOM
ciydae gocyneOHoe (BHecyaeOHOe) OoOKalloBaHWE 3asBUTEIIEM PEIICHHA U
nedctBuid  (0e3aeiicTBUA)  MHOTO(QYHKIHMOHAJIBHOTO  IEHTpa,  paOOTHHUKA
MHOTO(YHKIIMOHAJIbLHOTO ~ LIEHTpa  BO3MOXHO B Cly4yae, €ciId  Ha
MHOTO(YHKIIMOHAJIBHBII LIEHTP, pelieHuss U JedcTBUus (0e3aeiCTBHUE) KOTOPOTro
00XalyroTCsl, BO3JOKE€HA (PYHKUUS 10 MPEAOCTABICHUIO COOTBETCTBYIOIIHMX
MYHHUIUOAIBHBIX YCIYT B MOJHOM O0BEME B MOPSAKE, ONMPEACICHHOM YacThio 1.3
cratbu 16 @enepanbroro 3akona ot 27.07.2010 Ne 210-P3.

5.3. Kanoba nogaercst B NMCbMEHHOM (opMe Ha OyMaXHOM HOCHUTENE, B
AJIEKTPOHHOM (hopMe B Opras, MPeAOCTaBIAIONINI MyHUIIMTIAIbHYIO yeiyry, ['BY
JO «M®Il» mubo B KoMHUTET SKOHOMHUYECKOTO Pa3BUTHsI W MHBECTHUIIMOHHOU
nesrenbHocTH JleHUHrpajckon obnactu, sBistoutuiics yupenutenem ['BY JIO
«M®Iy (nanee - yaupenurens ['BY JIO «M®DILly). XKanobsl Ha pemieHust U 1eiCcTBUS
(Oe3neiicTBUE) PYKOBOJOUTENS OpraHa, MPEJIOCTaBISIIONIET0 MYHHUIMIAIBHYIO
yCayTy, TIOJalTcs riaBe aamMuHucTpauun MO  « »
Jlenunrpanckoit ob6nactu. JXamoObl Ha pemieHuss u jaecTBust (Oe3aelcTBHE)
pabotHuka I'BY JIO «M®L» nogarorcst pyKOBOJAUTENO MHOTO(DYHKIIMOHAIBHOTO
nenrpa. JKanoObl Ha pemienuss u naeuctBus (6esneiictue) I'bY JIO «M®Ily
noaatorcs yupeaurento ['bY JIO «MOPLy.

XKanoOa Ha pemienus u aeiicTBus (0e3elcTBHE) oprata, Mpea0CTaBIsAIOIIETO
MYHUIMOAIBHYIO YCIYTY, AOUKHOCTHOTO JIMLA@ OpraHa, MpeAoCTaBIISIONIEro
MYHULMNAIBHYIO YCIYTy, MYHULIMIAIBHOTO CIIyXallero, pyKOBOAUTENS OpraHa,
MPEIOCTABIISIONIET0 MYHUIIMITAIBHYIO YCIIYTY, MOXET OBITh HalpaBJieHa o TMOoYTe,
yepe3 MHOTO(QYHKIHMOHAIBHBI LEHTP, C HCHOJIb30BaHUEM HWH(OPMALMOHHO-
TEJICKOMMYHUKAIIMOHHON cetu «HTepHeT», o¢uIUanbHOTO caidTa opraHa,
npenocTapisionmero MyHuunaibayo yeiayry, EIIY au6o II'Y JIO, a Takxke
MOKET OBITh MPHHATA NPHU JUYHOM mpueme 3asButens. JKamoba Ha perieHus u
nevictBusi  (Oe3meiicTBUE€)  MHOTO(DYHKIIMOHAJIBLHOTO  IIEHTpa, pabOTHHKA
MHOTO(QYHKIIMOHAJILHOTO ILIEHTpa MOET ObITh HampaBjieHa M0 I[o4YTe, C
UCIIOJIb30BaHUEM HWH(OPMAIMOHHO-TEIEKOMMYHUKALIMOHHON ceTh «HHTepHeT»,
oduimanbHOro caiita MHorogyHkuuoHaiasHoro nentpa, EINTY mubo IT'Y JIO, a
TaK)K€ MOXET ObITh IPUHSATA MPU JUYHOM MIPUEME 3aABUTEIS.

5.4. OcHoBaHueM i1 Hayaja MPOLEeAYphl AOCYIeOHOTrO (BHECYAEOHOTO)
oOXanoBaHUs SIBISIETCA IMOAaya 3asBUTENEM KajloObl, COOTBETCTBYIOLIEH
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TpeboBaHusM 4. 5 cT. 11.2 ®enepanbroro 3akoHa ot 27.07.2010 Ne 210-D3.

B nuceMenHoi kanobe B 00s513aTENbHOM HOPSAKE YKa3bIBAIOTCS:

- HAaMMEHOBAaHUE OpraHa, MPEAOCTaBIHIOIIET0 MYHUIMNAIBHYIO YCIYTY,
JOJKHOCTHOTO JIMIIA OpraHa, MPeJI0CTaBIAIONIEI0 MyHUIIUIIAIBHYIO YCIYTY, TU00
TOCYIapCTBEHHOTO WJIM MYHHIMIIAJBHOTO CiyXallero, ¢uiudaiga, oOTena,
yaaneHHoro paodouero mecta I'BY JIO «M®Il», ero pykoBogutenss u(WIM)
paboTHUKa, pelIeHus U AercTBUs (0e31eHCTBHE) KOTOPHIX 00XKaTyHOTCS,

- (hammnust, uMsi, OTYECTBO (MTOCNIEIHEE - IPU HAJIMYMH), CBEICHUSI O MECTE
KUTEIBCTBA 3asABUTENA - (PU3MUYECKOro JHIa MO0 HAMMEHOBAaHUE, CBEJCHUS O
MECTE HaXOXACHHS 3asBHUTEINA - IOPUAMYECKOrO JIUIA, a Takke HoMmep (Homepa)
KOHTaKTHOTO TenedoHa, ajapec (aapeca) 3JIEKTPOHHOM MOYTHl (MPU HAJIUYUHU) U
MOYTOBBIN a/ipec, 0 KOTOPBIM JOJIKEH ObITh HAMIPaBJIEH OTBET 3asBUTEIIIO;

- cBeJIEHUS 00 00XkaTyeMbIX PEIIECHUAX U JEeUCTBUSIX (0e31eCTBUN) OpraHa,
MPENOCTABISIONIET0 MYHHUIMIAIBHYIO YCIYry, JOJKHOCTHOTO JIMIA OprasHa,
IPENOCTABISAIONIET0 MYHHUIMIAIBHYIO YCIYTy, JHUOO TOCYyIapCTBEHHOIO WU
MYHHUIMIIATBHOTO CIyXallero, (punana, otaena, yaajaeHHoro pabouero mecta ['bY
JIO «M®1», ero paboTHUKA;

- JIOBOJIbI, HA OCHOBAaHUHU KOTOPBIX 3asBUTEIb HE COIJIACEH C PEIICHUEM U
nerctueM (0e31eiiCTBUEM) opraHa, MPeAoCTaBIIAIONIEr0 MyHUIIMITAIBHYIO YCIIYTY,
JIOJDKHOCTHOTO JIMIA OpraHa, MPeoCTABIAIONIEr0 MyHUIIUITAIIBHYIO YCIIYTY, 00
rOCyJapCTBEHHOTO WM MYHHUIIMIAIBHOTO CIyKamiero, ¢uiauana, OT/aena,
yaaneHHoro padouero Mmecta I'bBY JIO «M®L]», ero paboTHrKa. 3assBUTEIEM MOTYT
ObITh TPECTABICHBl JOKYMEHTHl (NP HAJIWYUH), MOJITBEPKIAIONINE JOBOIBI
3asIBUTENS, INOO UX KOHUHU.

5.5. 3agBuTenb UMEET MPAaBO Ha MOydeHUE MHGOPMAIMU U JTOKYMEHTOB,
HEOOXOJMMBIX JUIsl COCTaBJEHHUS M OOOCHOBAaHMS KajloObl, B cClydasx,
ycTtaHoBJeHHbIX CT. 11.1 @enepanbHoro 3akoHa oT 27.07.2010 Ne 210-®3, npu
YCIIOBHUH, YTO 3TO HE 3aTparuBaeT MpaBa, CBOOObI U 3aKOHHBIE MHTEPECHI APYTHUX
JUI U €CIM YKa3aHHble MH(OpManuss M JOKYMEHThl HE COJEp>KAT CBEICHUH,
COCTABJISIFOUIMX FOCYJAPCTBEHHYIO WIIM UHYIO OXPAaHIEMYIO TaiiHYy.

5.6. XKayob6a, moctynuBIas B OpraH, NpeIOCTaBIISIIONINNA MYyHUIIUTATIBHYIO
yeayry, I'BY JIO «M®Ily, yupenurento I'BY JIO «M®DL]», rmaBe agMuHUCTpaLIU
ByrpoBcKOro ropojckoro moceyieHus BceBON0KCKOro MyHHMIMIAIBHOIO paioHa
Jlenunrpanackoir 005acTH, TOJICKUT PACCMOTPEHUIO B TEUCHHUE IMSITHAALATU
pabouux IHEW co AHS ee PEerucTpaluu, a B ciaydae oOKajJoBaHUSI OTKa3a OpraHa,
MPEAOCTABISAIONIEr0 MyHULMNaibHyo ycnyry, ['BY JIO «M®L» B npueme
JIOKYMEHTOB y 3asBUTEJISI JIMOO B UCIPABIICHUN JIOMYIICHHBIX OMEYaTOK U OIIMOOK
WIM B Cllydae OOXKaJlOBaHUS HAPYIICHUS YCTAaHOBJICHHOTO CpPOKa TaKUX
WCIIPABJICHUH - B TEUCHUE TIATH pabO4MX JTHEH CO JHS €€ pEerucTpaluu.

5.7. Tlo pe3ynapTaram pacCMOTPEHHS >KAJIOObI MPUHUMACTCS OIHO W3
CIEIYIOLINUX PEIIECHUM:

1) xanoba ynoBiIeTBOpPSIETCS, B TOM 4HUCi€ B (OpME OTMEHBI MPUHSITOrO
pelleHusl, UCIpaBJEHUs JOIYIIEHHBIX OINEYaTOK W OIMMOOK B BBIJIAHHBIX B
pe3yibTaTe MNPENOCTaBICHUS MYHUIMIAIBHOM YCIYrd JOKYMEHTaX, BO3BparTa
3asIBUTENI0 JICHEKHBIX CpPEJICTB, B3MMAaHUE KOTOPBIX HE MPEIyCMOTPEHO
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HOPMAaTUMBHBIMM IPaBOBbIMH akTamu Poccuiickonn ®Penepanuy, HOPMATHUBHBIMU
NpaBOBBIMU akTamMu JIeHHHrpajackoil 00nacT, MYHHULMIAIBHBIMU MPABOBBIMU
aKTaMu;

2) B YAOBJIETBOPEHUH KAIOOBI OTKA3bIBAECTCS.

He no3nHee nHA, CAeAyOIIEro 3a THEM NPUHATHS PELIEHUS 110 Pe3yJibTaTam
paccMOTpEHHUs >KanoObl, 3asBUTENI0 B MUCHMEHHOW (opMe M MO KETaHUIO
3adBUTENSl B DJIEKTPOHHOM (oOpMe HampaBisieTCsl MOTHUBUPOBAHHBIM OTBET O
pe3yJibTaTax pacCMOTPEHMS KaI00bI.

B cnyyae nmpusHaHus XKajoObl MOJUIEkKAIIEH YIOBIETBOPEHUIO, B OTBETE
3aABUTENIO0 JaeTcsi HMHQOpMalus O JEMCTBUSIX, OCYIIECTBISIEMBIX OpIraHOM,
IPEIOCTABIIAIOIMM MYHULIUIIATBHYIO YCIYTY, MHOTO(YHKIIMOHAJIBHBIM LIEHTPOM B
LEIAX HE3aMeIMTEIbHOTO YCTPAHEHMS BBISBICHHBIX HAapYIICHUN NPHU OKa3aHUU
MYHULUOAIBHOM YCIYTH, a TaKXe NPUHOCITCS W3BUHEHHSA 32 JOCTAaBJICHHBIC
HEy/oOCTBa M yKa3blBaeTcsl MHGOpMALMS O JNaJbHEHIINX JEHCTBUAX, KOTOPHIE
HEO0OXOIMMO COBEPIIUTD 3asIBUTEIIO B LIEISAX MOJYUYECHUS] MYHULUIIAIbHON YCIYyTH.

B ciydae npusHaHus >kanoObl HE NOJUJIEKALIEH yIOBIETBOPEHHUIO, B OTBETE
3asIBUTENI0 JAKOTCA apryMEHTUPOBAHHBIE PA3bSICHEHHUS O MPUYMHAX MPUHSATOTO
pElIeHMs], a TaK)Ke HHPOpMaLUs O OPAJIKE 00KaJIOBAHUS IPUHATOTO PEIICHHUS.

B ciydae ycTaHOBIEHHS B X0J1€ WX TI0 PE3YyJIbTaTaM PaCCMOTPEHMS KaI00bI
IIPU3HAKOB COCTaBa aJMUHUCTPATUBHOIO IPABOHAPYIUEHUS WIH NPECTYIUICHUS
JOJDKHOCTHOE JIMIIO, pPAOOTHUK, HAJEJIECHHBIE MOJTHOMOUYHUSMHU IO PACCMOTPEHUIO
XKajo0, He3aMEeIJUTENIbHO HANpaBisAIOT MMEIOIIKMECSs MaTepuallbl B OpraHbl

MIPOKYpaTyphI.

6. OcCOOEHHOCTH BBITIOJIHEHUS aIMUHUCTPATUBHBIX MPOIIEAYD B
MHOTO()YHKIIMOHAJIbHBIX [IEHTPaX.

6.1. IlpenmocraBieHue MyHULUUNAIBHOW Yyciayru mnocpeactsBoM MOI]
ocymiecTisieTcs B noapasaeneHusax ['bY JIO « M®PIL» npy HAIMYMK BCTYHUBIIETO
B CWIy corjameHus o B3aumojencteuu Mexay I[BY JIO «MOILy» wu
Anvunuctpanuen. IlpenocraBiieHne MyHMIIMNIAIBHOM yciIyru B HHbIX MOIL]
OCYIIECTBJISIETCS MNPU HAJIMYUM BCTYNHUBIIETO B CHJIY COTJIAlIEHUS O
B3aumozencteuu Mmexay ['bY JIO «MPL» u nasim MOII.

6.2. B ciaydae mojmaun JOKYMEHTOB B AIMHUHUCTpaLio nocpeactsom MOI]
cnenuanuct M®II, ocymiecTBiasONUiA MpUeM JOKYMEHTOB, MPEICTABICHHBIX JJIs
MOJTYYEHUs] MyHUITUTIAIbHON YCITYTH, BBITIOIHSET CIACAYIOIUE JeHCTBUS:

a) yIOCTOBEpSIET JIMYHOCTb 3aSBUTENI WM JIMYHOCTh M TOJTHOMOYMS
3aKOHHOTO MPEJCTABUTENS 3asIBUTEIS - B ClIydae oOparieHus: ((u3ndecKoro JINia;

YAOCTOBEPSIET JIMYHOCTh U MOJHOMOYHUS MPEACTABUTENS IOPUIUYECKOrO JTUIIa
WIM WHIUBUAYAJIBHOTO MPEINPUHUMATENS - B Cllydae OOpaIleHus IPUIUIECKOTO
JU1A WK UHJMBUAYAJBHOTO PEeANPUHUMATEIS;

0) ompenenseT mpeaMeT 0OpaIIeHHS;

B) IPOBOAUT MPOBEPKY MNPABUIBLHOCTH 3aMIOJIHEHUSI OOpAIlICHHUS;

') IPOBOJUT MPOBEPKY YKOMILIEKTOBAHHOCTH IMaKeTa JOKYMEHTOB;
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1) OCYIIECTBISIET CKAHUPOBAHHE MPEICTABICHHBIX JOKYMEHTOB, (GOpPMHUPYET
AIIEKTPOHHOE JIEJI0, BCE JOKYMEHTBHI KOTOPOT'O CBS3BIBAIOTCS €IMHBIM YHUKAJIBHBIM
UJACHTU(DUKAIIMOHHBIM KOJIOM, TIO3BOJISIFOIIMM YCTAaHOBHUTH TMPUHAAJICKHOCTh
JIOKYMEHTOB KOHKPETHOMY 3asBHUTENIO0 M BHJY OOpaIleHHs 3a MyHHUIIMIIAIbHOU
YCIIyTOM;

€) 3aBepsAeT KaXIbld JOKYMEHT JieJia CBO€H 3JIEKTPOHHOM MOJMUCHIO (Hanee -
OID);

’K) HallpaBJIgeT KOUHU IOKYMEHTOB U PEECTP JOKYMEHTOB B KOMUTET:

- B JJIEKTPOHHOM BHJie (B COCTaBe NAKETOB JJIEKTPOHHBIX J€l) B JCHb
oOpaienus 3asButenst B MOII;

- Ha OyMaXXHbIX HOCUTENSX (B cCiydae HEOOXOJUMOCTH 00s3aTeIbHOTO
IPEJICTaBICHNUS. OPUTMHAJIOB JTOKYMEHTOB) - B T€UEHHE 3 pabouyux JHEN co JHsA
oOpamenus 3assurens B MOL] mocpencTBoM KypbepcKOil CBSI3U C COCTaBICHUEM
ONKMCH TIEPEelaBacMbIX JOKYMEHTOB, C YyKa3aHUEM JaThbl, KOJWYECTBA JIMCTOB,
(dbaMuuu, 10HKHOCTU U OJINKUCAHHBIE YIIOJTHOMOYEHHBIM cnenuainuctom MOLI.

[Io oxoHyanun nmpueMa TOKyMEHTOB crnenuanuct M®L[ Beimaer 3asBUTENIO
pacnucKy B IpHUeMe JTOKYMEHTOB.

6.3. Ilpu ycranoBneHun pabotHukomMm MODI[ dakra  HanMuus
COOTBETCTBYIOILIETO OCHOBAHUA JIJIsl OTKa3a B MpPUEME JIOKYMEHTOB, YKa3aHHOIO B
NyHKTE 2.9 HaACTOSIIEro aJIMHUHHUCTPAaTUBHOIO perjaMeHTa, crnenuainct MOL]
BBIIIOJIHSAET B COOTBETCTBUHU C HACTOSIIIIUM PEMVIAMEHTOM CIEAYIOIINE TEHCTBHS:

coOOIaeT 3asfBUTENI0 00 OTCYTCTBMM Y HEro IpaBa Ha IOJIy4EeHUE
rOCyAapCTBEHHON YCIIyTH;

pacneqaTsiBacT pacUCKy O IMPEJOCTABICHUH KOHCYJIbTAL[UU.

6.4. Ilpu yka3zaHuu 3adBUTENEM MecCTa IOJY4YEHHs OTBeTa (pe3yibTara
MPEI0CTABIECHUSI MYHULIUITAJIbHOM yCIIyTH) nocpeactBoM M®LI 10KkHOCTHOE TUII0
AJMUHHCTpAIUU, OTBETCTBEHHOE 32 BBIIIOJIHEHUE 3 IMUHUCTPATUBHOMN MPOILIEAYPHI,
nepenaet cnennanucty MOLI qyis nepenaun B coorBercTBytomuidi M®I] pesynprar
MPEIOCTABIEHUS YCIYTH JIJISl €r0 MOCIEYIOUIEH BbIIauU 3asiBUTEINIO:

- B QJIGKTPOHHOU (popMe B TeueHue 1 pabouero JHs CO AHS NPUHSTHS pELICHUS
O TMpeAocTaBlieHUHd (OTKa3e B MPEAOCTABICHUH) MYHHUIIMNAIbHOW YCIyTH
3asIBUTEIIO;

- Ha OyMa)KHOM HOCHTEJIE - B CPOK He Oosiee 3 pabouux THEH CO JHS TIPUHITHS
pelleHus O MPeIOCTaBICHNH (0TKa3e B MPEJOCTAaBICHIH ) MyHULIUIIATBHON YCIIyTH
3asgBUTENI0, HO HE TO3/7HEee JABYX palbouux JHEH /0 OKOHYaHHUS CpOKa
IIPENOCTABIICHUS YCIIYTH.

Crneunamuct M®II, oTBEeTCTBEHHBIN 3a BbIJa4y JTOKYMEHTOB, ITOJIYYEHHBIX OT
AIMUHHCTpauu IO pe3yJbTaTaM PAacCMOTPEHMsI NPEJCTABICHHBIX 3asBHTEIEM
JIOKYMEHTOB, HE MO3/HEE ABYX IHEW C JaThl UX MOJY4YEHUS OT AJIMMUHHCTpALUU
COOOIIAET 3asBUTENII0 O MPUHATOM pEUIeHUH MO TeneoHy (C 3amHuChio JaThl U
BpeMEHHU TeJe(OHHOTO 3BOHKA WJIM MOCPEACTBOM CMC-MH(OPMHUPOBAHHUS), & TAKKE
0 BO3MO>KHOCTH IOJIy4eHHUs] JOKYMEHTOB B MOILI.

6.5. Ilpu BBojme 0e30yMaXHOTO DJIGKTPOHHOTO JOKYMEHTOOOOpOTa
aJIMUHUCTPATUBHBIE TPOIEAYPHl PErIAMEHTHUPYIOTCS HOPMATHUBHBIM MPAaBOBBIM
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akToM JleHuHrpajackoi 0OJacCTH, YCTAHABIMBAIOIIUM MOPSAIOK SJIEKTPOHHOTO
(0e30ymakHOTO)  JOKYMEHTOoOOOpoTa B cepe  TrocydapCTBEHHBIX |
MYHUIIUTIATIBHBIX YCIYT.
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IHpuaoxenue Ne 1
K AZIMUHUCTPAaTUBHOMY pPErIaMEHTY

B AnMuHuctpanuo
ByrpoBcKoro ropoicKoro noceneHus
BceBonosxckoro paitona JIeHUHTpagCKo# 00IacTH

HA BJIAHKE OPI"AHU3AIIUN
oT

(mosTHOE HAMMEHOBAHUE 3asBUTENS IS FOP.
auL,
OUO — ms ¢pu3. i)

(MHH — mist rop. mw,
Ccepusd, HOMEp, JlaTa BblJa4yu Iacropra,
m6o Homep CHUIC — s dus. nui)

(TmouTOBBI anpec)

(ampec 3MEKTPOHHOM MOYTHI, Tene(OH)

3asiBiieHHE
0 MpeI0CTaBJIeHHH MYHUIMIIATBHON yCIayru
"IlpenocTraBieHue cBeieHU 00 00beKTax yueTa, COAepKALMXCS B peecTpe MYHMIMNIAJIBHOT0 UMyLecTBa"

ITpomy MIPEOCTaBUTh nHpopmanuio u3 peectpa MYHHULHAIIAIEHOTO HAMYLIECTBA MO
JlenuHrpanckoit o0actu B

OTHOIICHHUH

(yKa3bIBaIOTCA IIPY HAMYMK: HaMEHOBaHKE 00BEKTal, apec MeCTopacloIokKeH!s 00beKTa, KalaCTPOBbIi HOMeEp,
IUTOIIAAb, IPOTHKEHHOCTD U HHBIE XapaKTePUCTUKN 00BEKTa, IIO3BOIIAIOIINE €T0 OJHO3HAYHO OMPEICITUTh)

H[}I/IHO)KCHI/IGI KOIhg NOBEPCHHOCTH, HOZ[TBep)KI[aIOHIeﬁ IIOJJTHOMOYMA JIUla, ,I[eﬁCTByIOH.[CFO OT MMCHH
3adBUTCIIA, (npuﬂaeaemc;z 8 cyuyae omcecymcemeus y YKA3aHHO20 uya npasa delicmeosams om UMeHu 3asaeumens oes3

dosepeHHocmu).

Pe3ynbrar paccMOTpeHMs 3asBJICHUS TPOIILY:
BblAaTb Ha pykn B ML,

B 3/1IEKTPOHHOM hopme B NMUHbIN KabuHeT Ha MY 10 (npu TexHnyeckon peannsaumm)/ENTY

(HaMMEHOBaHUE JIOJDKHOCTH) (TomuCh) (®UO)
Ucnonnurens

(PUNO, TenedoH, agpec 3NeKTPOHHOMN NOYTbI)

! HaumeHoBaHMe 06bEKTa — OCHOBHOM XapaKTepU3yIoLWmiA NpMU3HaK o6bekTa (34aHne, COOpYXKeHUe, 3eMebHbIN
Yy4acToK 1 T.M1.)
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Ipuiaoxenue 2
K aJIMUHUCTPATUBHOMY PETJIAMEHTY

(KOHTAKTHBEIE IAaHHBE BaSBUTENS
anpec, TenedoH)

YBEIOOMJIEHVE

00 OTCyTCTBMM OOBEKTA ydeTa B pPeecTpe MyHMUMIAJNbHOTO uMymecTsa MO ;

YIOJIHOMOYEHHOE JIMLLO
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IHpuiaoxenue 3
K aJIMUHUCTPATUBHOMY PETJIAMEHTY

(KOHTAKTHBEIE IAaHHBE BaSBUTENS
anpec, TenedoH)

PENEHNVE

00 OoTKaze B MNPEeOOoCTAaBJIEHUM MYHMLUMNATIBHOM YCIYyTHU

YIIOJIHOMOUYEHHOE JIMLIO
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IHpuiaoxenue 4
K a/IMUHUCTPATUBHOMY PErJIAMEHTY

(®.11.0. dusmUeckoro JmLa 1z ampec
NPOXMBAHUA / HAMMEHOBAHME OPTaHM3alUUM U

VIHH)

(®.11.0. npencraBuTesNda 3a4BUTEJIA 1z

PEKBU3UTEL HOBepeHHOCTM)

KouTaxkTHas mHOOpPMALMS:

TEeJl.

SJI. ImodTa

PEINIEHUE
06 oTkase B NpueMe BasIBJIEHUST M NOKYMEHTOB, HEOBXOIMMEIX
AJIsI NPefOCTAaBJIEHMSI MYyHULMUIANBHOM YCIYyTH

HacrodmmmMm nmogreepxnaeTrcd, uTo IIpM IpmeMe IOOKYMEHTOB, HEOOXOOMMBIX IJIS
npengocTaBJIEHUA MyHMHMHaﬂbHOﬁ YCIIyTrm:
OBLIIM BBEISIBJIEHEL ciienymomme OCHOBaHMA IJIA OTKa3a B IIpMeMe IOKYMEHTOB:!:

(yKaSHBaDTCH OCHOBaHMA IOJI4 OTKas3a B IpMeMe IOJOKYMEHTOB, INpelyCMOTPEHHEIE
IIYHKTOM 2.9 AIMVHVMCTPATUBHOI'O perﬂaMeHTa)

B CBSA3M C M3JIOKEHHHEM NPUHATO pemeHre o0 OoTkasze B IpMeMe 3asBJIEHUS UM MHEIX
OOKYMEHTOB, HEOOXOIMUMEIX IJIS MNPEeIOCTAaBJIEHMS MYHMLUMIAJILBHOMW YCIIYyTH.

Iis  [noJydyeHuMd  YyCJAyTM  3asgBUTEJ0  HeoBXomuMMo  NPenCcTaBUThH crenyomye
OOKYMEHTEH :

(yxaselBaeTCcs IepedyeHb LOOKYMEHTOB B CJlydYae, eCJiM OCHOBAHMEM IJid OTKasz3a
aBJjsgeTcs
npencrTaBjieHMe HEeMNOJIHOTO KOMIJIEKTa OOKYMEHTOB)

(YmosiHOMOUEeHHOe JMLO (crneumaaucT MOI) (mommmce) (MuMUMAaE, GaMuIns)
(mara)
M.II.
llomonuce 3BasaBuUTeJid, I[IOAOTBepXIaolias IIOoJIydeHMe pelleHus o0 oTKaze B IIpueMme
IOKYMEHTOB :

(mommnmce)

(®.1.0. zBagBuTesNd/NpencTaBUTelId 3agIBUTEIIS) (narTa)



