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YTBEPX/IEHO
[Tpukazom MKV «C3» BI'TI
ot 24.04.2025 r. Ne 04

ITPABUJIA
OBMEHA JEJIOBBIMU ITOJAPKAMMU U 3HAKAMUA
JAEJOBOI'O TOCTEHPUUMCTBA B MYHULIUITAJIBHOM
KA3ZEHHOM YYPEXJIEHUU «CJIYKBA 3AKA3YUKA»
BYI'POBCKOI'O I'OPOJACKOI'O IOCEJIEHUA

1. O01mme moJ1oKeHus

1.1. Hacrosmue IlpaBuna BkiIouaroT B ceOs 0Os3aTeNibHBIC A COOJIOJICHUS] BCEMH
pabOTHUKaMU MYHHMIMIIQIBHOTO Ka3eHHOro yupexaeHus «Ciyxba 3aka3zuMka» Byrposckoro
TOPOJICKOrO MOCeNIeHUs (Janee - YupexkaeHne) OCHOBHbIE IPUHIIMUIBI U NPaBUIIA JOJKHOCTHOTO
HOBEJICHUS IIpU OOMEHE JIeIOBBIMU MOJAapKaMU M 3HAKaMHU JEJIOBOIO FOCTEIPUUMCTBA B LIENAX
HAJJIeXKAILEr0 HCIOJIHEHUS MMHU CBOMX TPYJOBBIX OOS3aHHOCTEM, YKpEIUIEHUs aBTOpUTETa
VYupexneHus, 10BepHs U yBaXKUTEIbHOIO OTHOLIECHUS K HEH.

1.2. Ilox Tepmunamu "nenoBoii nogapok", "3HaK J€I0BOro roCTENPUUMCTBA" TOHUMAIOTCS
IIOJIapKH, ITOJTYYCHHBIE B CBSI3U:

- C JIOJDKHOCTHBIM MOJI0KEHUEM UJTU B CBSI3U C UCIIOJIHEHUEM JIOJKHOCTHBIX 00s3aHHOCTEH;

- IPOTOKOJIBHBIMU MEpOIPHUITUSAMH, CIY)KEOHBIMH KOMaHIMPOBKAMH U JAPYIMMHU
OQUIMATIbEHBIMU MEPOTIPUATHSIMHU.

1.3. IIpaBuna pa3paboTaHbl B COOTBETCTBHM C monoxeHusmMu Koncrutyuuu Poccuiickoit
®enepanun, PenepaibHoro 3akoHa ot 25.12.2008 N 273-03 "O npoTuBoAeHCTBUN KOppYHILUU'",
a TaKke UHBIX (peepanbHbIX 3aKOHOB, HOPMAaTUBHBIX NMPaBoBbIX akToB [Ipe3unenTta Poccuiickoit
®enepannn, IIpaBurenscrBa Poccuiickoin denepanuu, Ipyrux HOPMAaTHUBHBIX ITPaBOBBIX AKTOB
Poccuiickoit denepanuu, BHYTPEHHUX IOKYMEHTOB YUpPEXKIEHHUsA, C Y4eTOM MeToaudyeckux
peKoMeHAalui 1O pa3padOTKe W MPUHATUIO OPraHU3alMsIMH MEp IO MPEAYNpPEeXACHUIO U
IIPOTUBOAECHUCTBHIO KOPPYNIIMH, YTBEPKACHHBIX MUHUCTEPCTBOM TpyZAa U COLMAIBHOW 3alUTHI
Poccuiickoit @enepanuu.

1.4. VupexneHue mNOANEPKUBAET KOPIOPATUBHYIO KYJIbTYypy, B KOTOpPOM J€I0BOE
rOCTENPUMMCTBO U MIPEICTABUTENBCKUE MEPOIIPUSITHS pACCMATPUBAIOTCS TOIBKO KaK HHCTPYMEHT
JUI YCTAQHOBJICHMS W TOJJEP’KaHMsI JEJIOBBIX OTHOIIEHUIH M KaK IMPOsBIEHHE OOIIENPUHATON
BEXJIMBOCTH B XOJI€ JCATENILHOCTH Y UPEKACHHUSL.

1.5. B Xoie HCHOJHEHUS CBOUX TPYAOBBIX OOSI3aHHOCTEH pPAaOOTHHKAM YUpEKICHUS
HAJJICKUT PYKOBOJICTBOBATHCS MPUHLIMIIAMUA U TPEOOBAHUSMHU, YCTAaHOBIEHHBIMU HACTOSIIUMU
IIpaBunamu.

1.6. O3HakomiieHHE PaOOTHUKOB YupekIeHUs ¢ HacTosmuMu [IpaBuiaMu mpous3BoIUTCS
IpY IpueMe Ha paboTy, MO MOIMHUCH.

1.7. VupexnaeHue OCYLIECTBISET PEryJIspHBIH MOHUTOPUHT Xxola M 3(pdeKTUBHOCTU
pealn3allud aHTUKOPPYILMOHHOM NOJUTHKH, B 4acTHOCTHM HactoAmux IlpaBwi. Ecim mo
pe3yibTaTaM MOHUTOPUHIa BO3HUKAIOT COMHEHHMS B J(PQPEKTUBHOCTH  pealn3yeMbIX
AHTUKOPPYILUOHHBIX MEPONIPUITHHN, B HacTosimKe [IpaBuia BHOCITCS M3MEHEHUS U JOTIOJIHEHNS.
ITepecmotp HacTosiux [IpaBui mpoBOAUTCA TakKe B Cllydae BHECEHUS M3MEHEHUH B TpynoBou
kogekc Poccuiickoii @enepany M 3aKOHOAATEIBCTBO O IPOTHUBOJAEHCTBUU KOPPYILHUH,
M3MEHEHHUs OpraHU3al[IOHHO-TIPaBOBOM (hOpMBI YUpeKIeHUS U T.1.
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2. TpeGoBaHus K 1eJIOBBIM MOJAAPKaAM
M 3HAKAaM /IeJI0BOI'0 FOCTENPUUMCTBA

2.1. JlenoBble MOAApKHA M 3HAKU JEIIOBOIO TOCTEIPUUMCTBA SBIAIOTCS OOLICTIPUHATHIM
MPOSIBIICHUEM BEKIJIMBOCTH IIPHU OCYIIECTBICHUHU ACSITEILHOCTU Y UPEKICHUS.

2.2. JlenoBble mojapku, NOAJEXKALIUE NAPEHHUIO, U 3HAKU JIE€JIOBOIO T'OCTEIPHUHMCTBA
JOJIKHBI OBITH BPYYEHBI 1 OKa3aHbl TOJIBKO OT UMEHH Y UPEKICHHUSL.

2.3. JlenoBble mojapku, MOAJEKALIUE NAPEHHUIO, U 3HAKU JI€JIOBOIO T'OCTEIPUHMMCTBA HE
JTOJIKHBI:

- OBITH JOPOTOCTOSIIUMHU (CTOMMOCTBIO OoJiee TpeX ThICAY pPyOJieH, 32 HCKIIOUYECHUEM
JapeHus B CBSI3U C MPOTOKOJbHBIMU M HWHBIMU O(HUIIMAIBHBIMH MEPONPUITHIMH) WIH
peIMeTaMu POCKOILIN;

- co3/aBaTh IS TMOJIydaTessl mojapka o0s3aTeNbCTBa, CBA3AHHBIE C €ro JIOJDKHOCTHBIM
MOJIOKEHUEM HJTM MCIIOTHEHUEM MM JIOJDKHOCTHBIX 00SI3aHHOCTEH;

- MPEACTaBIATh COOOM CKPHITOE BO3HArPAXKACHHUE 3a YCIYTY, JeicTBUe Uin Oe3zeiicTBue,
HOIYCTUTEIBCTBO UJIU MOKPOBUTENIBCTBO, MPEAOCTABICHHUE IIpaB WM IPUHATHE ONPEAEIEHHBIX
pelieHuit 1Mo MOMBITKY OKa3aTh BIUSHUE Ha TOJy4yaTels C MHON HE3aKOHHOW HIIM HEITUYHON
LEJIbIO;

- CO3/1aBaTh PENyTAMOHHBIN PUCK I Y UPEKIACHHUSI, TO €CTh CTABUTH M10JI COMHEHUE UMUK
WJIU JICTIOBYIO PEMYTALUI0 YUpPEexKACHUS UIH €r0 paOOTHUKOB;

- ObiTb B (OopMe HAIMYHBIX, OE3HAIMYHBIX JIEHEXKHBIX CpPEJCTB, ILEHHBIX OyMar,
JIParolieHHbIX METAJIJIOB.

2.4. JlenoBble OJAPKH, MOJICKAIINE JAPEHUIO, U 3HAKH JIETIOBOIO FOCTEIPUUMCTBA MOTYT
OBITH IPSMO CBSI3aHbI C YCTAHOBJIEHHBIMM LIEISIMH JIEATEIBHOCTH YUPEKACHUS C MaMSITHBIMU
JIaTamHu, F00UIesIMH, 00IEHAIIMOHATBHBIMU, MPO(PECCUOHAIBHBIMU MPa3THUKAMHU.

3. IIpaBa u 00s13aHHOCTH PAOOTHUKOB NMPHU 00MeHe
JAeJIOBLIMU MOJAPKAMHU M 3HAKAMH J1€JIOBOT0 roCTeNPUMMCTBA

3.1. PaGoTHuKHM, TpeiCTaBIIsIsl MHTEPECH! Y UPEKICHUS WU IEHCTBYS OT €€ UMEHH, JOJKHbI
co0JII0IaTh TPAHMULIBI IOITYCTUMOTO TIOBEACHHUS TPH OOMEHE JIEIOBBIMU MTOJIApKAMU U MTPOSIBICHUN
JIEJI0OBOTO TOCTENPUUMCTBA.

3.2. PaGoTHUMKM BIIpaBe JApUTh TPETHUM JIMLAM U MOJYy4aThb OT HUX JIEJOBBIE MOJAPKH,
OpraHM30BBIBATH U YYACTBOBATH B IIPEICTABUTEIBCKUX MEPOIIPHUATHUSAX, ECIIA 3TO 3aKOHHO, STUYHO
1 JIETIAETCS UCKIIIOUUTENBHO B IEJIOBBIX LIETAX, ONPEACIEHHBIX HacTosAmuMu [IpaBunamu.

3.3. [Ipu nony4yeHuu Aea0BOro Mmojaapka WiK 3HaKOB JAEI0BOT0 FOCTENPUUMCTBA PAOOTHUKHI
00s13aHbl NPUHUMATh MEphl MO HENOMYIIEHUI0 BO3MOXXHOCTH BO3HMKHOBEHHUS KOH(IMKTA
UHTEPECOB.

3.4. PaboTHUKY He BIpaBe UCIOJIb30BaTh CIIY>KEOHOE MOJI0KEHUE B IMYHBIX LIEJSIX, BKIIHOYast
HCITOJIb30BAaHNE UMYILIECTBA Y UPEKIACHUS, B TOM YHCIIE:

- JUIS TIOJTy4€HUS [T0/IapKOB, BOZHATPAX/IEHHS U MHBIX BBITOJ I ce0s IMYHO U APYTHX JIUI]
B 0OMEH Ha OKa3aHue YUpeKIeHHEeM KaKuX-I1u00 yCIyT, OCYIIECTBIIEHUS TNOO0 HEOCYIIECTBIICHUS
OTIpeIeNIeHHBIX JIeHCTBUH, Mepeiaun HHPOPMALIMH, COCTaBIIAIONIEH KOMMEPUYECKYIO TaliHY;

- TIOJIyY€HUs MOJAPKOB, BO3HArpaKA€HUS U MHBIX BBITOJ JJIs ceOs JIMYHO U JIPYTUX JIUI B
[polecce BENCHUS Jel YUYpEKIEHUsd, Kak [0, TaKk M IIOCJIE IMPOBEICHUsA IIEPErOBOPOB O
3aKIOYEHUU TPAXKIAHCKO-TIPABOBBIX JOTOBOPOB U MHBIX CIEJOK.

3.5. PaGOTHUKH TOIKHBI OTKA3bIBAThCA OT MPEIOKEHUH, TTOTydeHUs OJAPKOB, OIIAThI UX
pacxosioB U TOMY MOJOOHOTO, KOrja MOJOOHBIE IEHCTBHS MOTYT MOBIMSTH WMIM CO3/aTh
BIIEYATJICHUE O BIMSHUM HAa UCXOJ KOHTPAKTa WX HA IPUHUMAEMBIE Y UPEXKICHUEM PELICHUS.

3.6. VupexaeHne MOXET TNPHUHITH pelieHue o0 ydyacTUH B OJIArOTBOPUTEITHHBIX
MEPONPUITHSIX, HAIIPABJIEHHBIX HA CO3JAAaHME U YIPOYEHHE cBoero umuka. Ilpu stom mian n
OIOKET yJacTHsl B JaHHBIX MEPONPUSITUIX YTBEPHKIACTCS yUpEIUTENEM Y UpexkKICHUS.



3.7. B cinyuae oCcyIecTBIECHUS CIIOHCOPCKUX, 0J1arOTBOPUTEIIBHBIX MPOrPaMM Y UpeKICHHE
JOJKHO TIPEIBAPUTEIHLHO YIOCTOBEPUTHCS, UTO TpEIOoCTaBiseMas MM MOMOIIbL HE Oyxaer
UCIIOJIb30BaHa B KOPPYILUOHHBIX LIEJISX UM UHBIM HE3aKOHHBIM IyTEM.

3.8. PaboTHHKM 00S3aHBI:

- [IpH MOJIYYEHUH JIEJIOBOT0O MOJapKa UM 3HAKOB JIEIOBOTO FOCTEIPUUMCTBA IPUHSATH MEPbI
10 HEJIOMYIICHUIO BO3MOXXHOCTH BO3HUKHOBEHUSI KOH(JIMKTa HHTEPECOB;

- B Clyyae BO3HUKHOBEHHS KOH(IMKTa HWHTEPECOB WM BO3MOXHOCTH BO3HHUKHOBEHHS
KOH(JIMKTA MHTEPECOB IMIPH TMOJYYCHHH JCIOBOTO IMOJAapKa WM 3HAKOB JIEJIOBOTO
rOCTENPUUMCTBA B MUCbMEHHOM (popMe yBe1OMUTH 00 3TOM paboToaaTess;

- COOOMMWTHh B NMUCHMEHHOW (hopMe O MONTYYeHHH IEIOBOTO MOAapKa W caaTh ero (3a
UCKIIIOYCHHEM KaHUENSAPCKUX [PHUHAJISKHOCTEH, KOTOpble B paMKax OQHUIHAIbHBIX
MEPOTPUATHI U KOMaHAUPOBOK MPEAOCTABIICHBI KaXOMY YYaCTHHUKY B IIEJISIX HUCIIOTHEHHUS UM
CBOMX JOJKHOCTHBIX 00S3aHHOCTEH, IIBETOB U LIEHHBIX MOJIaPKOB, KOTOPHIE BPYUYEHbI B KAUECTBE
MooIIpeHus (Harpajsl)).

3.9. PaGoTHHKaM YUpeKICHUS 3aIPeIlacTCs:

- B XO/I€ TPOBE/ICHHUSI JICJIOBBIX IIEPErOBOPOB, MPU 3aKIIOUEHUN KOHTPAKTOB U JIOTOBOPOB, a
TaKk)Ke B MHBIX CIy4asX, KOTJa MoJA00HbIe TEHCTBUS MOTYT MOBJIMSTH WINA CO3/IaTh BIICUATICHUE
00 MX BIMSHMHM HA MPUHUMAEMbIC PEIICHUS, TPUHUMATH MPEJIOKEHUS OT OpraHU3alMUN WU
TPETHUX JIUII O BPYUEHUU JICTIOBBIX MOJAPKOB U 00 OKa3aHUU 3HAKOB JEIOBOTO FOCTEPUUMCTBA;

- IPOCHUTH, TPEOOBATDH, BEIHYK/IaTh KOHTPAr€HTOB WJIM UHBIX JIUII JAPUTH UM JIMOO JIHIaMm, C
KOTOPBIMH OHH COCTOSIT B OJIM3KOM POJCTBE WUJIM CBOMCTBE, JIEIOBbIE MOAAPKH U (M) OKa3bIBATh
B UX T0JIb3Yy 3HAKU JIEJIOBOTO TOCTEIIPUUMCTBA;

- MPUHUMATh MOJAPKH B (opME HAIUYHBIX, OC3HATUYHBIX JEHEXKHBIX CPENICTB, IIEHHBIX
Oymar, AparoleHHbIX METAJIOB.

4. OTBeTCTBEHHOCTb Pa0OTHHKOB
4.1. PabotHuku VYupexaeHus HeCyT IUCLUUIUIMHAPHYIO, aJMUHUCTPATUBHYIO M HHYIO,

MNpeaAYCMOTPCHHYIO  3aKOHOAATCIIbCTBOM Poccuiickoit d)enepaulzm, OTBCTCTBCHHOCTh 34
HCHUCIIOJIHCHUEC HACTOAIIUX HpaBI/IJ'I.



