[Tpunoxxenue 6

YTBEPX/IEHO
[Tpukazom MKV «C3» BI'TI
ot 24.04.2025 1. Ne 04

HOJIOKEHHUE O ITOPAJAKE YBEJOMJIEHUA PYKOBOAUTEJISA O
OPAKTAX OBPAINEHUSA B HEJIAX CKJIOHEHUA K COBEPIIEHHUTIO
KOPPYIIIIMOHHBIX IPABOHAPYIIEHU B MYHUIIUITIAJIBHOM

KA3ZEHHOM YYPEXJIEHHUU «CJIYXKBA 3AKA3YUKA» BYT'POBCKOI'O
I'OPOJACKOI'O HOCEJIEHUA

1. O6uIMe MoJI0KeHUs

1.1. Hacrosimee Ilonoxenue paspaborano B coorBercTBUU ¢ DenepaabHbIM
3akoHOM OT 25.12.2008 Ne 273-®3 «O mpoTHBOAEHCTBUH KOPPYMIIHI» C yU4ETOM
MeToaudecknx peKOMEH AU 1Mo pa3padoTKe U MPUHITHIO OPraHU3alUsIMU MEp TI0
OPEeIyNpexJACHUI0 W TPOTHBOJACHCTBUIO  KOPPYILHMH,  pa3pabOTaHHBIX
MUHHUCTEPCTBOM TpyAa M COUMAIBHOW 3amuThl Poccuiickon depepanuu, Ycrasa
MYHHIIMIIAJFHOTO Ka3eHHOTO yupexaeHus «Cayxba 3aka3unmka» byrpoBckoro
TOPOJICKOTO TIOCETeHHs (nanee- YUpexaAeHHus) W APYTUX JIOKAJbHBIX aKTOB
YupexneHusl.

1.2. Hacrosimee IlonoxxeHne ycTaHaBIMBAeT MOPSAJOK YBEJOMJICHUS
pyKoOBOAMTENS YupexaeHus o GpakTax oOpalleHnil B HEesIX CKJIOHEHUsI paOOTHHKA K
COBEPUICHHUIO KOPPYILIMOHHBIX IPAaBOHAPYILIEHUH, & TAK)KE YCTaHABIMBAET IIEPEUCHb
CBEJICHUM, COJIEPIKALINXCA B YBEJOMJICHUSX, MOPSAJOK PErUCTPallii YBEIOMIICHUH,
OpraHM3allM MPOBEPKU JaHHBIX CBEJICHUI.

1.3. HeiictBue wHactosimero IlonoskeHuss pacmpocTpaHsieTcss Ha BceX
pPabOTHUKOB YUpEKICHHUS.

1.4. PaboTtHUK VYupexJeHUs, HE BBINOJIHUBIIMN OOSI3aHHOCTH IO
YBEOMIICHHIO PYKOBOAUTENSL O (pakTax oOpalleHHs B LENAX CKIOHEHUs €ro K
COBEPIICHUIO KOPPYMHIIMOHHBIX TMPABOHAPYIICHUH, MOANEKHUT TMPUBICYCHUIO K
OTBETCTBEHHOCTH B COOTBETCTBHUH C JACHCTBYIOIINM 3aKOHOIaTEIhCTBOM Poccuiickoit
denepanum.

2. llopsiiok yBeqoMiIeHUs PYKOBOAUTEJIA 0 (haKkTax oOpanieHus: B measix
CKJIOHEHHS PA0OTHUKA YUpexJAeHNs] K COBEPIICHUI0 KOPPYNIIHOHHBIX
NMPaBOHAPYLICHUM

2.1. PaGotHuk VYupexnaeHus o00si3aH YBEIOMUTH PYKOBOAMTENA O aKTax
oOpaiieHuss B UEISIX CKJIOHEHUS €ro K COBEPIICHHUIO KOPPYMIIMOHHBIX
NpaBOHAPYIICHUI HE MO3JHEE OJHOTO pabodero JHs, CIEIYIOIIETO 3a JHEM TaKOTO
oOpaiienus o popme, ykazaHHOM B puiiokeHuu 1 k HacTosiemy [lonoxenuro.

2.2. B cnyyae ecnu paOOTHUK YUpexXJeHUsS HaXOAUTCS HE NMPHU MCIOJHEHUU
TPYJIOBBIX O0A3aHHOCTEW WIIM BHE MPEJETIOB MecTa pabOThl, OH 00s3aH YBEIOMUTh
PYKOBOIMTES JIFOOBIM JOCTYITHBIM CPEACTBOM CBSI3U HE MO3HEE OJJHOTO padouero



JIHS, CJEAYIOIIEro 3a JIHEM OOpalleHHs] B LIEJIAX CKJIOHEHHUS €ro K COBEPIICHHUIO
KOPPYNIMOHHBIX MPABOHAPYIICHHH, a MO IPUOBITUHA K MECTY paboThl - 0OPMUTH
MUChMEHHOE YBEIOMIICHHE.

2.3. B yBeoMIieHNH yKa3bIBAIOTCS CIAECAYIOUINE CBEICHUS:

— NepCOHaNbHbIE JaHHbIE pa0OTHHKA, MOAAIOUIETO  YBEIOMJICHUE
(bamumnust, UMs1, OTYECTBO, 3aMelIaeMast JOJIKHOCTh, KOHTAKTHBIN TeJaedoH);

— dbamMuus, UMsi, OTYECTBO, TOHKHOCTD, BCE U3BECTHBIE CBEACHUS O JIUIIE,
CKJIOHSIOIIEM K KOPPYIIIMOHHOMY MPAaBOHAPYIIEHUIO;

— CYLIHOCTb MPEoIaraeMoro MIpaBOHAPYLICHUS (mevicTBHE
(6e3nelicTBUE), KOTOPOE JOJLDKEH COBEPIIUTH (COBEpIINI) pabOTHUK, M CHOCOOBI
CKJIOHEHHSI K COBEpPIICHUIO KOPPYIIMOHHBIX TMpPaBOHAPYIIEHWUH, BBITOJA,
npenjgaraeMasi pabOTHHUKY, IPEAoaraeMble MOCIIEeICTBUS;

— JaTa ¥ MECTO MPOU3OILIEIIET0 CKIIOHEHHS K TPaBOHAPYIICHUIO;

— CBEICHHS O TPEThUX JINIIAX, UMEIOIINX OTHOILICHHUE K TaHHOMY ey, U
CBUCTENSAX, €CITH TAKOBBIE HMEIOTCS;

— WHBIE W3BECTHBIC CBEJEHUS, TMPEACTABIAIONINE HMHTEpPEC IS
pa3zOupaTenbCTBa MO CYIIECTBY;

— uHpopManus 00 yBeAOMICHUH paOOTHUKOM OPraHOB POKYPATyphl WIH
APYTUX TOCYJApPCTBEHHBIX OPraHOB 00 0OpaIleHny K HEMY KaKUX-JIH00 JIUI] B IEJIsAX
CKJIOHEHUS €r0 K COBEPIICHHUIO KOPPYIIIMOHHBIX PAaBOHAPYIIEHUH B CiIydae, €Clu
yKka3zaHHas uH(popmanus Oblla HalpaBlieHA YBEIOMHUTENIEM B COOTBETCTBYIOILIME
OpraHbl;

— JaTa 1Mo/iayu YBEJOMIICHUS U JINYHAS TOANKICH YBEAOMUTEISL.

2.4. K yBeAOMJIEHHIO TMPWIATAIOTCS BCE MMEIOIIHUECS MAaTepHUalIbl,
MOJITBEPXKIAIONINE OOCTOSTENIbCTBA OOpaIleHUs] B IIENAX CKIOHEHHs] paOOTHHKA
VYupexneHus K COBEPIICHUIO KOPPYMIIMOHHBIX MPAaBOHAPYIIICHUH.

2.5. PaboTHUK, KOTOPOMY CTaJl0 M3BECTHO O (hakTe OOpalieHus K JPyrum
paboTHUKaM YUpexXJeHUsT B CBSA3HM C UCIOJHEHUEM JOKHOCTHBIX O0si3aHHOCTEN
KakKuX-Tu00 JUI B LENSIX CKIOHEHHS HUX K COBEpPUICHHIO KOPPYMNLHUOHHBIX
paBOHAPYLICHUH, BIpaBE YBEAOMIISITH 00 3TOM pPYKOBOAMUTEIS B TMOPSIKE,
yCTaHOBJIEHHOM HacTosuuMm [lonoxeHuem.

3. Ilopsaaok perucTpauuu yBeIoMJIeHU I

3.1. VYBemomienue pabOTHUKA YUpPEKIACHUS TMOJICKAT O00S3aTEIbHON
perucTpauu.

[Ipuem, perucrpaiyio M ydeT MOCTYNMBIIUX YBEAOMJICHUH OCYIECTBIISET
U0, OTBETCTBEHHOE 3a paboTy Mo MNpOPUIAKTUKE  KOPPYMLHUOHHBIX
IIPaBOHAPYILLICHUHN.

YBenoMiIeHHE pPETUCTPUPYETCS B J€Hb TMOCTYIUICHHs TIO TIouTe JK0O
MIpECTaBICHUsS] KypbepoM. B ciydae mpencTaBieHHs YBEIOMIJICHUS PaOOTHHKOM
perucTpanus Npou3BOAUTCS HE3aMEJIUTEIBHO B €r0 MPUCYTCTBUMU.

Komnus noctynuBIiero yBeIoOMIECHHS ¢ PETUCTPAlMOHHBIM HOMEPOM, IaTOU U
MOAMKUCHI0 TMPUHUMAIOIIETO JIMIIA BBIIACTCA PAOOTHHUKY YUPEKIACHUS IS
MOJITBEPKACHUS IPUHATHUS U PETUCTPAIIUN CBEJCHUIA.



3.2. JIuo, OTBETCTBEHHOE 3a PaboTy MO MPOPUIAKTHKE KOPPYHIIUMOHHBIX
MpaBoOHApyUIeHUN  YupexaeHusi, oOecrneunBaeT  KOH(PHUICHIUANbHOCTh U
COXPaHHOCTh JAHHBIX, MOJYYEHHBIX OT PAa0OTHHKA, MOJABLIETO YBEAOMIIEHHE, U
HECET MEPCOHAIBHYI0 OTBETCTBEHHOCTh B COOTBETCTBUU C 3aKOHOJATEIbCTBOM
Poccutickon @enepanuu 3a pasrilaieHue MOJTyYeHHbBIX CBEICHUN.

3.3. Perucrpanus npeacTaBlIeHHOTO YBEAOMIIEHUS ITPOU3BOINUTCS B )KypHAJIE
ydyera yBeJOMJICHMH O (akTax oOpamieHuss B IeNISX CKIOHCHHS paOOTHHKA
VYupexxaeHuss K COBEpIICHHIO KOPPYHIIMOHHBIX MpaBoHapyieHui (nanee — Kypnai
ydera) o popMe CorjaacHoO MPUIIOKEHHUIO 2 K HacTosiiemy [lonoxkenuro.

Kypnan ydyera odopmiiieTcss U BelEeTCS COTPYIHHUKOM, OTBETCTBEHHBIM 3a
paboTy 1o NpoPUIaAKTUKE KOPPYIIIMOHHBIX MTPAaBOHAPYIICHUN U XpPaHUTCA B MECTE,
3aIIUIIEHHOM OT HECAHKIIMOHUPOBAHHOTO JOCTYTIA.

Benenue u xpanenue XXypHana ydeTa, a TakKe pErucTpaius yBEAOMIICHUN
OCYUIECTBJISIETCS ~ JMIIOM, OTBETCTBEHHbIM 32 paboTy 1o MNpopuIaKTUKE
KOPPYHIMOHHBIX PABOHAPYLIECHUN B Y UPEIKICHUM.

Kypnan aomkeH ObITh MPOIINUT, IPOHYMEPOBAH U 3aBepeH. VcnpaBieHHbIe
3aMKCH 3aBEPAIOTCS JTUIIOM, OTBETCTBEHHBIM 32 BeJICHHE U XpaHeHue JKypHana yJera.

3.4. B HIXHEM TpPaBOM YINIy IOCIEIHETO JMCTA YBEIOMIICHUS CTaBUTCA
pErucTpalOHHAas 3alKCh, COAEPKAILAS:

= BXOJSIIMM HOMEp M JIaTy MOCTYIUIEHHS (B COOTBETCTBHH C 3aIHCHIO,
BHECEHHOU B XKypHai yuerta);

- MOANKUCh W paclMpoOBKY (PaMUIUU JULA, 3apPErMCTPUPOBABILIETO
YBEJOMIICHHE.

3.5. B cryqae ecnu u3 yBenomiieHus paOOTHHKA CIIEAYET, YTO OH HE YBEAOMUII
OpraHsl IPOKYpaTyphl WK APYTHUE TOCYAAPCTBEHHbIE OpraHbl 00 00palIeHUU K HEMY
B LENSAX CKIOHEHUS €ro K COBEPILIECHHUIO KOPPYHIMOHHBIX IPABOHAPYILICHHI,
PYKOBOJMTENb HE3aMEUIMTENIbHO IOCJE MOCTYIUIEHUS K HEMY YBEJOMIICHHS OT
pabOTHHKA HAMPABIIAET €ro KOMHIO B OJIMH U3 BBILIEYKA3aHHBIX OPraHOB.

3.6. Ilpyu Hamuuuu B YyBEAOMJICHHMM CBEACHUHA O COBEPILIEHHOM WU
NOATOTABIMBAEMOM IPECTYIUIEHUM, NPOBEpPKa MO JaHHOMY YBEJAOMJICHUIO
OpraHU3yeTCsi B COOTBETCTBUM C TOJOKEHHUSIMHU YTOJIOBHO-IIPOLIECCYATBHOTO
3akoHomarenscTBa Poccuiickon @enepannu M 3aKOHOJATENbCTBA Poccuiickoi
@enepani 00 ONEPATUBHO-PO3BICKHOM AESITENBHOCTH, JUISI YEro IMOCTYIUBLICE
YBEJAOMJICHHE HE3aMEIJIMTEIBHO HAIPABIISIETCS B MPAaBOOXPAHUTEIbHBIE OPraHbl B
COOTBETCTBUH C UX KOMIIETCHIIUEH.

4. ITopsiAOK OPraHU3aluM U MPOBeleHUs1 IPOBEPKHU CBEACHMI,
COePKALIUXCH B YBEAOMJICHUM

4.1. Tlocne perucTpaliiy yBeIOMJIEHUE B T€UEHHE paboyero AHsS mepenaercs
IUJIS PACCMOTPEHUSI PYKOBOJUTEIIO Y UPEKICHUS.

4.2. TIpoBepka CBEACHHI, COAECP)KAIIUXCS B YBEIOMJICHUHU, MPOBOIUTCS
JUIOM, OTBETCTBEHHBIM 3a palboTy 10 TpoQUIAKTHKE KOPPYIMIIMOHHBIX
MpaBOHAPYIICHUN B TEUYEHUE JecATH pabodynx JHEH €O JHSA pEerucTparuu
YBEJIOMJICHHSI.



ITpoBepka BkitOuaeT B ceOs ompoc pabOTHHKA, MOAABILEIO YBEIOMIICHUE,
noJiyuyeHue oT pabOTHHKA MOSICHEHUH IO CBEJICHUSM, U3JI0)KEHHBIM B YBEIOMJICHUH.
B xome mpoBepku JOMKHBI OBITh MOJHOCTHIO, OOBEKTHMBHO M BCECTOPOHHE
YCTaHOBJICHBl MPUYMHBI W YCIOBHUSA, MPU KOTOPBIX MMOCTYNHJIO OOpalleHHe K
pabOTHUKY KaKMX-JTUOO JIMI[ B IENAX CKJIOHEHHUS K COBEPIICHUIO KOPPYHIIMOHHBIX
IIPABOHAPYIICHUMN.

4.3. Jluo, OTBETCTBEHHOE 3a paboTy MO MPOPUIAKTHKE KOPPYMIHMOHHBIX
[IPAaBOHAPYIICHUI 110 TOPYYECHHUIO PYKOBOAMUTENS HAIPABISET IIOJYyYEHHBIE B
pe3ynbTaTe MPOBEPKHU JOKYMEHTHI B OpraHbl IpoKyparypsl Poccuiickoi denepanum,
TEppUTOpPHAIBHOE  YIpaBieHME MwuHucTEpcTBa BHYTpeHHHX Jen  Poccun,
TeppUTOpUaIbHOE YTpaBiieHue PenepanbHON CiIyKObl O€30IMaCHOCTH, HE MO3/IHEE
10 pabouux IHEHN C JaThl €r0 PErUCTPALlUH B )KypHAJE.

[To pemieHnio pyKOBOIUTENSI YBEJOMJIEHUE MOXET OBITh HANpPaBICHO Kak
OJIHOBPEMEHHO BO BCE MEPEUYUCIICHHbIE OpraHbl TOCY/IapCTBEHHOM BJIACTH, TaK U B
OJIH W3 HUX MO KOMIIETEHIUH.

4.4. Tlposepka cBeneHud o ¢akrax oOpalleHuss K MyHUIUIAIbHOMY
CIIyXalleMy KaKux-JIM0O JIUI] B LIEJSAX CKIOHEHUS K COBEPIICHHUIO KOPPYMIIMOHHBIX
IIPABOHAPYLIEHUN MPOBOAUTCA OpraHaMH NpoKyparypsl Poccuiickon ®enepanuu,
MunucrepcTBOM BHYTpeHHUX fei Poccuiickoit @eaepannu, OenepaibHoil ciayk00it
oe3onacHoctu Poccuiickoit ®enepaniu B COOTBETCTBUU C 3aKOHOJIATEILCTBOM
Poccuiickon @enepanmm.



[Tpunoxenue 1

K [losioxkeHunto o MopsiiKe YBeAOMIICHHS

PYKOBOIUTENS O paKkTax OOpaIIeHHS B MENIIX CKIOHEHUS
K COBEPILICHUIO KOPPYNIIMOHHBIX MPABOHAPYIICHUM

(HauMEHOBaHHUE TOJDKHOCTH PYKOBOIUTEIIS)

(DUO)

oT

(®UO, BoMWKHOCT, KOHTAKTHBIA Tene(oH)

YBEJOMJIEHUE
o (akTax oOpalleHus B EJIAX CKIOHEHUSI paOOTHUKA K COBEPIICHUIO
KOPPYIIIMOHHBIX TTPABOHAPYIICHUI

1. YBegomiisito o dakTe oOpallieHusl B IEIAX CKIIOHEHUSI MEHS K KOPPYILIMOHHOMY
MpaBOHApYIIECHUIO  (7Jajmee -  CKJIOHEHHWE K MPaBOHAPYUIEHUIO)  CO
CTOPOHBI
(ykasbiBaetcss @.1.0O., 10KHOCTD, BCE U3BECTHBIE CBEJICHHUS O JIUIIE, CKIOHSIONIEM
K MPAaBOHAPYUIECHUIO)
2. CkJIOHEHHME K MPABOHAPYUICHUIO MPOU3BOJUIOCH B IENSAX OCYIIECTBICHUS
MHOIO

(YKa3bIBaeTCs CyIIHOCTD MPEATNOIAraeMoro mpaBoHAPYIIECHNS)
3. CkJIOHEHHE K M[pPaBOHAPYLICHHID  OCYILIECTBISUIOCH  MOCPEICTBOM

(cmoco0 CKJIIOHEHMS: TTOAKYII, yrpo3a, 00OMaH 1 T.1.)

4.  Breiroma, mpecnenyemass ~— paOOTHUKOM YUpeXIEHUs, IpearoyiaraeMble
MOCJIE/ICTBUS

5. CkJIOHEHHE K IPAaBOHAPYLICHUIO MPOU30LIJIO B Yac.  MHH.
N 20 r.B

(ropon, anpec)
6. CknoHenue K IIPABOHAPYIIECHUIO ITPOU3BOIAIIOCH

(oOcTosTENBCTBA CKIIOHCHHMS: TeJIE(OHHBIN PA3roBOp, IMYHAS BCTPEYa, IOYTA U JIP.)
7. K COBepLICHHIO KOPPYIIMOHHBIX MPAaBOHAPYLWICHUN HWMEIOT OTHOIIEHUE
CIEAYIOLINE JINLA

(YKa3pIBalOTCS CBEACHMS O JULAX, MMEKIOIIMX OTHOLIEHUE K
JAHHOMY JIEJTY U CBUJIETENSAX )
8. st pazOuparenbCcTBa MO CYHIECTBY MPEACTABISIOT HMHTEPEC CIEAYIOLINE
CBEJICHUSA:




(YKa3bIBarOTCSI MHBIC M3BECTHBIC CBEICHUS, MPEACTABISIONINE WHTEPEC IS
pazouparenbCcTBa Jeia)

(mara 3aMO0JHEHUS YBEJAOMJICHNUSA )
(moamwuce)

[ToarBepxkaar0, 4TO MHOKO YBEAOMJIEHBI OPTaHbl MPOKYPATyphl WU APYTHE
rocyJapCcTBEeHHbIE OpraHbl 0 hakTax oOpalleHus B IEeJISIX CKIIOHEHUS K COBEPILICHUIO
KOPPYNIMOHHBIX MPABOHAPYIIEHU.

« » 20 T

(mogmucs, PUO)

YBEIOMIICHHE 3apETUCTPUPOBAHO «_ » 20 r.
Perncrpannronnsiii Ne

(moamuck, ®UO, TOKHOCTH CIICIIHATUCTA)



KYPHAJI YUETA YBEJOMJIEHU

[Tpunoxenue 2
K [lonoxeHunto 0 mopsIKe yBeIOMIICHUS
PYKOBOAMTENS O (pakTax oOpalieHus B IeNIIX CKIOHEHUS

K COBEPUICHUIO KOPPYNLMUOHHBIX IPABOHAPYILICHHI

O PAKTAX OBPAIIIEHUA B HEJAX CKJIOHEHUA PABOTHUKOB MYHULIMITAJIBHOI'O KASEHHOI'O
YYUYPEKIAEHUSA «CJIYXKBA 3AKA3YUKA» BYI'POBCKOI'O I'OPOJACKOI'O HIOCEJIEHUA

K COBEPIIEHHIO KOPPYIIIIMOHHBIX TIPABOHAPYIIIEHUI

DUO, IIpumeuanue ITognuce
Ilonnuce

Perucrpa- JOJIKHOCTD ®UO, 10MKHOCTD JMna,
No Hata . Conepxanue Iuua,

LIUOHHBIN JIMILA, JIU1A, TIPUHSIBIIIETO MIPUHSBILIETO
/Tl | perucTpamuu YBEJOMIICHHUS HaIlpaBUBILIETO

HOMED HaIlpaBUBILIETO YBEIOMIICHHE YBEIOMJICHUE
YBEIIOMJICHUE
YBEIOMJICHUE
1 2 3 4 5 6 7 8 9

1.
2.




